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Kemeposckast o0acTs — Ky3oace
I'ypbeBckuii MyHUIIUIIABHBIA OKPYT
AIMUHHUCTPAIIUA I'YPBEBCKOI'O
MYHHUIMITAJIBHOI'O OKPYT A

INOCTAHOBJIEHHUE

Or 14.02.2022 Ne 180

O0 yTBep:KIeHHN AIMUHUCTPATHBHOIO PerJIaMeHTa TPeA0CTABJIEHUSI MyHUIIUNIATLHO
yeayru «IIpenocrasiienne ungopMaiuu o pe3yJbTaTax cIaHHbIX IK3aMEHOB, pe3yJbTaTax
TECTUPOBAHUA H MHBIX BCTYIIUTECJIbHBIX HCHbITaHHﬁ, a TaK>Ke 0 3aYuMCJI€HUH B
MYHHIMNAJIbHOE 00pa30BaTeIbHOE YUpPeKIeHHE»

B cootBerctBumM ¢ @enepanbHbiM 3akoHOM Poccuiickoit denepamuu ot 29.12.2012 N 273-
®3 «O6 obpazoanuu B Poccuiickoit @enepanun», Oenepanbupiii 3akoH ot 27.07.2010 N 210-03
« O0 opranu3anuu MpeaoCTABICHUS TOCYIapCTBEHHBIX M MYHHIIUTAIBHBIX yciyr» [locTaHoBneHne
[IpaBurensctBa P® ot 16.05.2011 N 373 (pen. ot 03.11.2018) « O pa3paboTke W yTBEPKICHHUH
aJIMUHHUCTPATUBHBIX PETJIAMEHTOB OCYIIECTBIEHUS TOCYJapCTBEHHOTO KOHTPOJsA (Haa30pa) u
aJIMUHHUCTPATUBHBIX PETJIAMEHTOB IMPEJOCTABJICHUSI TOCYIAapCTBEHHBIX YyCIyr» (BMecTe ¢
«[IpaBunamu pa3pa®OTKM M YTBEPXKACHUS AJAMUHUCTPATUBHBIX PETJIAMEHTOB OCYILECTBICHUS
roCyJapCTBEHHOTO  KOHTpoJisi  (Ham3opa)», «lIpaBwmamu  pa3pabOTKM U yTBEPXKICHUS
aJIMMUHHUCTPATUBHBIX PETJIAMEHTOB TMPEAOCTaBJICHUS TOCYAapCTBEHHBIX yciuyr», «lIpaBumamu
MPOBEJICHUSI  DKCIEPTU3bl MPOEKTOB  aJIMUHUCTPATUBHBIX  PErJIaMEHTOB  OCYILECTBICHUS
roCy/IlapCTBEHHOTO KOHTpOJs (HaA30pa) M aJAMUHUCTPATUBHBIX PErJIAMEHTOB IPEIOCTaBIICHUS
rOCylapCTBEHHBIX ~ YCIyr») Ha ocHoBaHuu Pacnopspkenuss Kommernn —AnmuHuCTpanuu
Kemeposckoit obmactu ot 04.12.2014 .No 795-p «O peanuzanuu coriamenust mexay Koimeruei
Anvunuctpanuu KemepoBckoir o6yiacth 1 MUHHUCTEPCTBOM CBSI3M U MAacCOBBIX KOMMYHHUKAIIHHA
Poccuiickoit ®enepanuu 0 mpemoctaBicHuM OrokeTy KemepoBckoit oOmactu cybcumuu w3
denepanbHOro  OrO/KETa HAa  peaau3alldio MPOEKTOB, HAMpPaBJICHHBIX HAa CTaHOBIICHUE
MH(OPMALIMOHHOTO obmectBa B cyowekrax Poccuiickoit = ®enepanuuy»,  y4uThIBas
pemenue(mpotokon ot 03.12.2020 Ne 4) pernoHanbHOM KOMHMCCHUU MO TOBBIINICHUIO KauecTBa U
JOCTYITHOCTH TPEAOCTaBICHHSI TOCYIApPCTBEHHBIX W MYHUIUMNAIBHBIX ycayr B KemepoBckoit
obmactu — Kysbacce, BKiIIOuYas OpraHU3alMI0 MPEJOCTABICHUS TOCYIApPCTBEHHBIX U
MYHHUIMIAIBHBIX YCAYr MO MPUHLUIY «OJHOTO OKHa», B TOM YHCJIE B TOCYJapCTBEHHOM
ABTOHOMHOM YUYPEXKICHUU «YTOJIHOMOUYEHHBI MHOTO(YHKIIMOHAIBHBIN HEHTP MpeaoCTaBICHUS
roCyIapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT Ha Tepputopun Kysbaccay:

1. YTBepauTh aAMMHUCTPATUBHBIIM periIaMeHT MpPeAOoCTaBICHUS MyHUIIUNIATLHON YCIyTH
«[IpenocraBiaenne HHGOPMAIUK O pe3yabTaTaX CAAHHBIX 3K3aMEHOB, pe3ybTaTaX TECTUPOBAHUS U
WHBIX BCTYMUTENBHBIX UCIIBITAHUH, a TAKXKE O 3aUMCIIEHUH B MyHUIIUTIIAIbHOE 00pa30BaTeIbHOE
YUPEKIEHHUE» COTIACHO MTPUIIOKEHUIO K HACTOSIEMY ITOCTAHOBJIEHUIO.

2. lMognynkr 1.4. nmyHkra |  TOCTaHOBJIEHHS — aJIMUHHUCTpauuu [ 'ypbeBCKOIo
MyHUIMOAIbHOTO paiioHa oT 19.06.2019 Ne 525 «O06 yTBepX AeHUU aJIMUHUCTPATUBHBIX
periaMeHToB YIpaBieHHUs 00pa3oBaHus aAMUHUCTpaluu [ 'ypbeBCKOTO MyHUIIMIAILHOTO paiiloHa B
HOBOW peAaKIU» CUATATh YTPATUBILNUM CHUILY.



3. Hacrosee noctaHoBICHHE BCTyHAeT B CUILY ITOciie 0OHAPOJOBaHMUS.

4. Hacrosimiee MOCTaHOBICHHE IIOJUICKUT OIyOJIMKOBAHUIO OOHApOJOBAHUIO ITyTEM
BBIBCIIINBAHUA 3aB€p€HHOI7I KOIMMK Ha CTCHAAX pa3sMCHICHHLIX B IMOMCHICHUHW AIAMHWHUCTPALUU
I'yppeBCKOro MyHMIIMIIAIIBHOTO OKPYTa.

5. KoHTpoib 3a HCIOJIHEHHEM HACTOSALIETO IIOCTAHOBJICHHS BO3JIOKHMTb HAa 3aMECTHTEISA
ry1aBbl [ 'yppeBCKOr0 MyHHIIMIIAJILHOTO OKpYra 110 COLMaIbHbIM BonipocaMm TeMHukoBy O.B.

I'maBa I'yppeBckoro
MYHHIIMIIAIBHOTO OKpyra C.A. Yepnanuen



IIpunoxenue x

MOCTAHOBJIEHUIO aIMUHUCTPALUN
I'yppeBckoro MyHUIIUIIAIEHOT O OKpYyra
or 14.02.2022 Ne 180

AJIMUHHCTPATUBHBIN perjamMeHT
NpeoCcTABJICHUA MYHUIMITAJIbHOM YCJIYT'H
«IIpenocraBienue nHpoOpMaLUA O Pe3yabTATaX CAAHHBIX IK3AMEHOB,
pe3yabTaTax TeCTUPOBAHMS U MHBIX BCTYNMTEIbHBIX HCIIBITAHMH, 4 TAKKe 0
3a4YMCJICHUH B MYHHIUIIAJbHOE 00pa30BaTe/IbHOE YUPEKACHUE»

1. O0mue noJ10xKeHUA
1.1. [Ipeamer perynupoBaHus aIMHHUCTPATUBHOIO PEIrVIAMEHTA.

AJIMAHHUCTpPaTUBHBIN periaMeHT MIPEIOCTABIICHUS MYHUIUIIATBHON yCIIyru
«[IpenocraBienre HHPOpMAIMK O pe3yabTaTaX CAAHHBIX 3K3aMEHOB, pE3yJIbTaTaX TECTUPOBAHUS U
WHBIX BCTYMUTEIBHBIX HCIBITAHUM, a TaKXKe O 3a4HMCICHUM B MYHHUIIMIAIbHOE 00pa3oBaTeIbHOE
yUpexaeHue» (ajgee Mo TEKCTY - aIMUHUCTPATUBHBIA PETJIAMEHT, MyHHUIMIIAIbHAs yCIIyra) -
HOPMAaTUBHBIA IPAaBOBOM AaKT, YCTAHABJIMBAKOIIMNA TNOPANOK NPEIOCTAaBICHUS M CTaHAApT
MPEAOCTABJICHHUS] MYHUIIUTTAIbHON YCITYTH.

AJIMUHHUCTPAaTUBHBIA  pErjaMeHT pa3paboTaH B  TIENIX TOBBIIIEHHWS  KadecTBa
MPEAOCTABJICHUSI W JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIMNAIBHOM  YCIYTH, CO3JIaHUS
KOM(OPTHBIX YCIOBHH MJI1 YYaCTHHUKOB OTHOIICHHM, BO3HUKAIOIIMX TMPH MPEAOCTABICHUH
MYHUIIMTIAJIBHOW ~ YCJIYIH,  OMNPENETICHHUs] CPOKOB W MOCJIEIOBATEIbHOCTA  JIEUCTBUU
(aIMUHHUCTPATUBHBIX MPOILENYp) MYHULHUIAIBHBIX YUPEKICHUM, MPEAOCTaBISIONIMX HadaJIbHOE
oOmiee, ocHOBHOE oOmIee, cpenHee oOmiee oOpa3oBaHue [ 'yppreBCKOTO MYHHUIMITAIIBHOTO OKpyra
(mpunoxkenue 1) (maymee - yIOJTHOMOYEHHBIE OpraHbl) MPH NPEIOCTABICHUH MYHUIITUTIATHHOMN
YCIyTU MO NPeNOCTaBiICHUI0 HHGOpPMAlMU O pe3yibTaTaxX CHAaHHBIX HJK3aMEHOB, pe3yjibTaTax
TECTUPOBAHUS M MHBIX BCTYMUTENbHBIX HCIBITAHUH, a TaKK€ O 3aYUCICHWU B MYHUIUIAIbHOE
00pasoBaTelIbHOE YUPEKICHHUE, B COOTBETCTBHU ¢ DeaepanbHbIM 3akoHOM OT 27 mrons 2010 roxa
No 210-®3 «OO6 opraHu3alud TPEIOCTaBICHUS TOCYIAPCTBEHHBIX W MYHUIIMITAIBHBIX YCIIYT)
(manee — denepanbHbIii 3ak0H Ne 210-D3).

1.2. Kpyr 3asBureneil.

1.2.1. 3asBuUTEeNsIMU HA MPEIOCTABICHUE MYHUIMIAIBLHOW YCIYIH SABJISIOTCS POAUTEIN
(3aKOHHBIC MPEJICTABUTEIN) JETEH B BO3pacTe OT 6 JeT 6 MecsIeB 10 18 eT u IopuandecKue JInia
(32 HUCKIIOYEHHEM TOCYJapCTBEHHBIX OPraHOB W WX TEPPUTOPHUATBHBIX OPraHOB, OPraHoB
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (POHIIOB U MX TEPPUTOPHUATBLHBIX OPraHOB, OPraHOB MECTHOTO
camoyrpaBiieHus) (Jajiee — 3asIBUTENHN).

1.2.2. Tlpu mnpeaocTaBICHHMM MYHHUIIMIAIBLHOM YCIYrM OT HMMEHHM 3asBUTENEH BIIpaBe
BBICTYNaTh MX 3aKOHHBIE NPEICTaBUTENN WJIM MPEICTaBUTENN IO JOBEPEHHOCTH, BBIJAHHOW U
0(OPMIIEHHOI B COOTBETCTBUHU C TPAXKIAHCKUM 3aKOHOAaTenbcTBOM Poccuiickoii @enepariui.

1.3. TpeboBaHUs K MOPAIKY HH(OPMHUPOBAHUS O MPEAOCTABICHUN MyHUIIUTIAILHON YCIIyTH.

1.3.1. Uudopmarus no BoIpocaMm NpPeAOCTAaBICHHUS MYHULMIAIBHOM YCIyrH, CBEAEHUI O
X0JIe IIPENOCTABIICHUS] MYHULIUIIAILHON YCIYry IIPEN0CTaBIIACTCA:

CMELUATNCTOM YITOJHOMOYEHHOIO OpraHa IpU HEMOCPEACTBEHHOM OOpaIlleHUH 3asBUTENS B
YIIOJIHOMOYEHHBIA OpraH WX MOCPEICTBOM Tele(pOHHON CBSA3M, B TOM UYHUCIIE MYTEM pa3MeIleHUs
Ha O(UIMATBFHOM CaliTe YMOJIHOMOYEHHOTO OpraHa B MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu «MHTepHET» (Nanee — opULIMANBHBINA CAUT YIIOJHOMOYEHHOT'O OpPraHa);

yTeM pa3MelleHus B GeaepanbHOi TocyaapcTBEeHHOM HHPOpMalmoHHON cucteme «Eannbiii
MOpTaJl TOCYAAPCTBEHHBIX M MYHHLIMIAIbHBIX ycuyr (¢yHkuuid)» (manee — EIITY),



nHpopManMoHHON cucreMe KemepoBckoil obmacTu Ajsi MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX yeayr (pynkuuit) (manee — PIITY);

IyTeM pa3MelleHus: Ha HH(POPMAIIIOHHOM CTEHJE B MOMENIEHHH YIOJTHOMOYEHHOTO OpraHa,
B MH(POPMAIMOHHBIX MaTepuaiax (OpoIopsl, OyKIIETh, IUCTOBKH, TAMSTKH);

yTeM IMyOJIuKauy HHPOPMAIMOHHBIX MaTepPHajIoB B CPEACTBAX MACCOBOM MH(OpMAIIHH;

MOCPE/ICTBOM OTBETOB Ha MHCbMEHHBIE OOpaIleHUs.

1.3.2. CunpaBouHast mH(pOpMaIMsd O MECTOHAXOXKICHWUHU, rpaduke pabOThl, KOHTAKTHBIX
TeneoHax YIMOJHOMOUYEHHOTO OpraHa, aJapece 3JIEKTPOHHOW MOYTHl YIOJHOMOUYEHHOTO OpraHa,
pa3MenieHa Ha o(uLKaIbHOM CaiiTe YIOJHOMOYEHHOIO OpraHa, B (peaepaibHOM rocyaapCTBEHHOM
nHpOpMAMOHHON cucteme «DenepanbHbIi peecTp rocyIapCTBEHHBIX W MYHUIMITAIBHBIX YCITYT
(pynxmit)» (nanee — Gpenepanbublii peectp), Ha EIITY,PIITY.

JocTtyn K yKa3aHHOH MH(OpPMamuy TPEeNoCTaBIsIeTCs 3asBUTENIO OecruiaTHO, 0e3
BBINIOJIHEHUST  3asiBUTENIEM Kakux-Iubo TpeOoBaHUM, B TOM uyucie 0e3 HCHOJIb30BaHUS
MIPOrpaMMHOTO 00€CIIeYeHUsI, YCTAHOBKA KOTOPOTO0 Ha TEXHUYECKHE CpPEACTBa 3asBUTENsS TpeOyer
3aKJIIOUEHUS] JIMIEH3MOHHOTO WJIM MHOTO COTJIallleHusi ¢ MpaBooOiazaTesieM HporpaMMHOIO
oOecrieyeHus, MpeaycMaTpUBAIOIIET0 B3MMAHUE IUIATBI, PETUCTPAIMI0 WIM aBTOPU3ALIUIO
3asiBUTENIS, WIN MIPEIOCTABIIEHUE UM II€PCOHATbHBIX JaHHBIX.

1.3.3. Ilpu oTtBeTax Ha TenedOHHbIE 3BOHKM M OOpAaIleHUs 3asBUTENIEH JTUYHO B IPHUEMHBIE
Yachl CIEMUAIUCTHI YIIOJJHOMOUYEHHOTO OpraHa, y4acTBYIOIIHUE B MPEIOCTABICHUN MYHUIIUITAIbHOM
yCIyTH, TOAPOOHO U B BEXJIMBOH (KOPPEKTHOW) Qopme HHPOPMHUPYIOT OOpaTUBIIUXCA IO
MHTEpECYIOINUM UX BorpocaM. OTBeT Ha TenedOHHbIN 3BOHOK JIOJKEH HAYWHATHCS ¢ MHPOpMAaLUU
0 HaMMEHOBAaHMM OpraHa, B KOTOPBIH MOCTYNWJ 3BOHOK, U (PaMHJIMU CHELUATNCTA, MPUHSABIIETO
TenedOHHBIN 3BOHOK.

[Ipn HEBO3MOXKHOCTH CIIELMANNCTA, MPUHSABLIETO 3BOHOK, CAMOCTOSTEIHHO OTBETUTH Ha
MIOCTaBJIEHHbIE BOIPOCHI OOpaTUBIIEMYCS JIMIYy cOoOLIaeTcsi Tene(OHHBIH HOMEp, M0 KOTOPOMY
MO’KHO MOJIyYUTh UHTEPECYIOILYIO €r0 HH(OPMALHUIO.

VYcerHoe nHbopMUpOBaHHE 0OPATUBIIETOCS JIUIIA OCYIIEeCTBIIsIeTCs He Oosiee 10 MUHYT.

B ciydae ecnu 11 HOArOTOBKM OTBETa TPeOYyeTCsl MPOJOJIKUTENBHOE BPEMs, CIELIUAINCT,
OCYLIECTBIISIOIIMKA ~ yCTHOE€  MH(MOPMUPOBAHHWE, TpeAjaraeT HampaBUThb  OOpalleHHe o
IPEJOCTaBICHUN IUCBMEHHOM HH(pOpMalMM IO BONPOCAM MPEJOCTaBJIECHUS MYHUIUNAIbHOU
ycIayrd, Ju00 HazHayaeT Apyroe ynoOHOe Juld 3auHTEPECOBAHHOTO JIMLA BpeMs Ul YCTHOTO
MH(GOPMHUPOBAHHUSL.

[TucbmeHHOEe MHGOPMHUPOBAHUE 1O BOIIPOCAM MOPsIKAa NPEJOCTaBIECHUS MYyHHULMIAIBHOM
YCIYTH OCYILIECTBIIAETCS MPHU NOJYyYEHUN OOpALICHUs 3aMHTEPECOBAHHOIO JIMIA O MIPEJOCTaBIECHUH
MUCbMEHHOM HH(pOpMAaLMU 110 BOIIPOCAM IIPEIOCTABIECHUS MyHULIUIIAIBHOMN YCIYyTH.

CnenuanucTel  YNOJHOMOYEHHOTO  OpraHa,  yd4acTBYIOIME B IPEJOCTaBIECHUU
MYHULUNAIBHOW  YCIYI'M, OTBETCTBEHHbIE 3a PpPacCMOTpEeHHEe oOpalleHus, o0ecrneunBaoT
00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHME OOpallleHHs, TOTOBST MUChbMEHHBIN
OTBET I10 CYILLECTBY MOCTaBJIEHHBIX BOIIPOCOB.

PaccmoTpeHne nucbMeHHBIX 00paleHuii ocylecTisercss B TeueHue 30 qHel ¢ MOMEHTa uxX
perucTpauuu B nopsake, ycranorieHHoM DenepanbHbeiM 3akoHOM 0T 02 mas 2006 rona Ne 59-03
«O nopsiake paccMoTpeHus: oOpauieHuit rpaxaan Poccuiickoit denepanyny», myreM HanpaBieHUs
OTBETOB TIOYTOBBIM OTMpAaBJIIEHUEM MIM B (opMe 3JIEKTPOHHOIO COOOMIEHUS IO ajpecy
aNeKTpoHHOH moutel smbo uepe3 EIIIY, PIII'Y, ¢ MoMmeHTa pealu3ali TEXHUYECKOM
BO3MO’KHOCTH, B 3aBUCUMOCTH OT crioco0a oOpalieHus 3asBUTeNs.

2. CTaHaapT npeaocTaBjaeHUusi MyHUIMIIATBHOM YCJIYIH
2.1. HaumeHnoBanue MyHurunainsHoi yeinyru «lIpenocraBnenne nudopmaium o pesynbraTax
CIIaHHBIX PK3aMEHOB, pe3y/bTaTaX TECTUPOBAHUS M MHBIX BCTYMHMTEIbHBIX UCIBITAHUN, a TAaKXKe O

3a4YUCJIICHUH B MYHUIIUTIAJIBHOC O6pa3OBaTCJ1LHOC YUYPCKIACHUC).

2.2. MYHI/II_[I/IHaJ'IBHa}I yciayra npeaoCTaBJISICTCSA YIIOJITHOMOYCHHBIM OPraHOM.



B npenocraBneHun MyHUIIMNIAIBHOM YCIIYTH Y4aCTBYIOT:
MYHUIIUTIAIEHBIE aBTOHOMHBIE 00111€00pa30BaTeNIbHbIC YUPESIKICHHS;
MYHHIIMITALHBIC OFOKETHBIE 00111e00pa30BaTeIbHBIC YUPEIKICHIS;
MYHUIIUTIATbHBIC Ka3€HHBIE 0011e00pa30BaTEeIbHbBIC YUPEKACHUS;

3ampemaercs TpeOOBaTh OT 3asBUTENSl OCYLICCTBICHHMS JEHCTBUH, B TOM 4HCIE
COTJIACOBAHWHM, HEOOXOAMMBIX IS TIOJIYYEHHS MYHHIMIAIBHONH YCIYyrd M CBS3aHHBIX C
oOpamieHHeM B WHBIE TOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJICHUS,
OpraHu3alluy, 3a WCKIIOUYEHHEM IIOJIyYSHHS YCIYT, BKIIOYEHHBIX B IIE€pEYEHb YCIYT, KOTOPHIE
SBIISIFOTCS] HEOOXOAMMBIMH U 00s3aTEITbHBIMU JUTSI TPEIOCTABICHUS MYHHIIATIAIBHON YCIYTH.

2.3. Pe3ynpTaT npeaocTaBiIeHUs] MyHUIIUIAIBHON YCIYTH.

PesynpraToM npenocTaBiieHAss MyHULMIIAIbHOM YCIYTH SIBJISIETCS MOJyYEHUE 3asIBUTEIIEM:
nHpopMallMd O pe3yiapTaTaX CIAHHBIX SK3aMEHOB, TECTUPOBAHHWS M HWHBIX BCTYNUTEIbHBIX
WCHBITAaHUN; HH(OPMALIUK O 3a4UCIIEHUH B 00pa30BaTEIbHYIO OPraHU3alliIo; pelieHns 00 oTKas3e B
MIPEAOCTABICHUY MYHULIUIIAJIBHON YCIIYTH.

Pesynbrar mnpepocraBieHMsT MYHUIMNAJIbHON YCIYyIM MOXET ObITh TOJYy4YeH: B
YIOJHOMOYEHHOM OpraHe Ha OyMaXHOM HOCHUTENe MpU JHMYHOM OOpallleHUH; IOYTOBBIM
ornpasienneM; Ha EII'Y, PII'Y (mpu Hanmuuumu TEXHHMYECKONM BO3MOXKHOCTH), B TOM 4YHCIIE B
(opMe IEKTPOHHOTO JOKYMEHTA, MOANNCAHHOTO IEKTPOHHOM MOIIHUCHIO.

2.4. Cpok mpeA0CTaBICHUS] MyHUIIMTTIAIIBHOW YCIIYTH C Y4€TOM HEOOXOAMMOCTH OOpaIrieHus B
OpraHU3aIiy, YIaCTBYIOIINE B IPEIOCTABICHUN MyHHUITUTIATHLHOW YCITYTH:

MPU JTMYHOM TIpuemMe - B TedeHue 10 KaJleHIapHBIX JHEW C JaThl PETUCTPAIlUU 3asiBICHUS
(3ampoca);

B 3JIEKTPOHHOW (opMe MO 3JIEKTPOHHOM TOUYTE C HMCIOJIb30BaHUEM O(HUIIMATLHOTO caiTa
YIOJJTHOMOYEHHOTO OpraHa, B ToM uuciie ¢ ucrnoiaszoBanueMm EIN'Y, PIIT'Y (c MomeHnTa peanuzanuu
TEXHUYECKON BO3MOXKHOCTH), aBTOMATHU3UPOBAHHOW WHMOPMAITMOHHOW CHCTEMBI «DJEKTPOHHAsS
mkona 2.0»— B CpPOK, HE MPEBBIIAIONINN OJHOTO paboyero JHS CO JHSA PETUCTPALMU 3asiBICHUS
(3ampoca);

IIOCPEACTBOM MOYTOBOIO OTIIpaBieHUs1 — B TeueHue 30 IHEeW cOo AHS pEerucTpauuu3asiBICHUS
(3ampoca).

2.5. IlepeyeHb HOpPMATUBHBIX IPAaBOBBIX AaKTOB, pPETrYIMPYIOLIUX MPEIOCTaBICHUE
MYHHUIMIIANBHOM ycnyrd (C  yKa3aHHEM UX PEKBU3UTOB U HMCTOYHUKOB  O(UIIMAIBHOTO
OMyOJIMKOBaHUsA), pa3MelleH Ha O(UIIMATbHOM CaiiTe yIOJIHOMOYEHHOTO OpraHa, B ¢enepalbHOM
peectpe, Ha EIII'Y,PIIT'Y.

YnolHOMOYEHHBIH oOpraH oOecreurMBaeT pa3MelleHHe ¢ aKTyalu3aluio  [epeyHs
HOPMaTUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIMX MPEJOCTABICHUE MYHULMNAIBHOW YCIyrd, Ha
cBOEM O(hUIIMATBHOM CaiiTe, a TAKKEe B COOTBETCTBYIOIIEM pazjiesie GeiepallbHOrO peecTpa.

2.6. HcuepnplBaOImUi MepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHU C
3aKOHOJATENPHBIMU WM WHBIMH HOPMATHUBHBIMM TIPAaBOBBIMH aKTaMU JUIsl TPENOCTaBICHUS
MYHHUIIMIIATBHON  YCIYTH, YyCIAYr, HEOOXOMMMBIX U 00sf3aTelIbHBIX [UIS MPEeJOCTaBICHUS
MYHHIIUIIATBEHON YCITYTH.

2.6.1. HcuepnbplBaromuii mepeyeHb JAOKYMEHTOB, HEOOXOOUMBIX [UIsI TPEIOCTaBICHUS
MYHHIIUIIATBEHON YCITYTH.

OcHoBaHMeM sl Hayalla OKa3aHUS MYHUIUMATBHOW YCIYTU SBISETCS TOCTYIUICHUE B
YIOJIHOMOYEHHBIA OpraH 3asiBICHUS O TMPEJOCTABICHUM MYHHUIIMNAIBHOM yciayru (nainee —
3asiBJICHHE) NMOO HampaBieHWEe B DJIEKTPOHHOM BHJIE 3ampoca uepe3 o(uIMaIbHBIA CaiT
YIIOJTHOMOYEHHOTO OpraHa, aBTOMAaTU3UPOBAHHYIO HH(DOPMAIMOHHYIO CHCTEMY «DIEKTpOHHAas
mkona 2.0», B TOM 4YHCle C HCHoib30BaHMeM EnuHoro moprana, PernonansHoro moprana (c
MOMEHTA peaTn3alii TEXHUYECKOW BO3MOXKHOCTH) (Jlajiee — 3ampoc).



3asBI€HME O MPENOCTaBICHUHM MYHMLMIAJIBLHOM YCIYTM HPEJOCTaBIsAeTCS B CBOOOJHOM
¢dopme. Pekomennmyemass ¢opma 3asBIEHUS TNpHBEIEHA B MNPHIOKEHHH Ne 2 K HacTOSIIEMY
aJIMMUHHUCTPaTUBHOMY PETJIAMEHTY.

3asBieHHE (3a1IpOC) MOKET OBITh IOJIAHO 3asBUTENIEM B YIIOJHOMOYEHHBIN OpPraH OJHUM M3
CIIETYIOIIUX CIIOCOO0B:

JMYHO;

yepe3 3aKOHHOT'O IIPEJICTaBUTEIS;

C MCIOJIb30BAaHUEM CPE/ICTB [TIOUYTOBOM CBSI3H;

B DJJEKTPOHHOW ¢opme uepe3 O(UIMATBHBIA CAalT  YIIOJIHOMOYEHHOTO  OpTraHa,
aBTOMAaTU3UPOBAHHYIO MH(POPMALMOHHYIO CUCTEMY «DJEKTpOHHas wikosna 2.0», B TOM 4uClE C
ucnosib3oBanueM EINIY, PIII'Y (c MomMeHTa peann3aiuyi TEXHUYECKON BO3MOXKHOCTH).

[lpu nmyHOM  oOOpamieHUHM  3asBUTENSE 32  yCIAYrOW  TPEABSBISICTCS  JIOKYMEHT,
YIOCTOBEPAIOIUNA JUYHOCTh. [lpu oOpallieHun mpencTaBuUTeNsl 3asgBUTENS TPEAbABISETCS
JOKYMEHT, YAOCTOBEPSIIOMIUNA JIMYHOCTh MPEICTAaBUTENsl, U JOBEPEHHOCTb, COCTABJICHHAs B
COOTBETCTBUHU C TpeOOBAHUSIMH T'PAKIAHCKOTO 3aKOHOJaTenbcTBa Poccuiickoit denepannu, 1160
WHOM  JOKYMEHT, COJIep’Kalliil MOJHOMOYMS NPEJICTaBISITh HHTEPEChl 3asBUTENS IPHU
MIPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH.

[IpunoxxeHue 3assBUTENEM UHBIX JOKYMEHTOB K 3asIBIEHUIO HE MPEIYCMOTPEHO.

JIOKyMeHTBI, TpeAcTaBisieMble 3asABUTENIEM, JOJDKHBI COOTBETCTBOBATH  CIEAYIOIINM
TpeOOBaHUSAM:

B JIOKyMEHTaX HE€ JOJDKHO OBbITh MOJYUCTOK, NPUIHUCOK, 3aUYE€pPKHYTHIX CJIOB W HUHBIX
HEOTOBOPEHHBIX HCIPABICHU; TOKYMEHTHI HE JJOJKHBI ObITH UCIIOIHEHbBI KapaHIaIloM;

JOKYMEHTBI HE JIOJDKHBI UMETh MOBPEXKICHHM, HATUYNEe KOTOPBIX JOIYCKaeT
MHOTO3HAaYHOCTh UCTOJIKOBAHUS COJEPKAHUSI.

2.6.2. HcyepnbpIBalOIMi MepeyeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUU C
HOPMAaTHUBHBIMH TIPAaBOBBIMH aKTaMH JJIsl TIPEAOCTABIICHUS MYHUIIUTIAIBHOW YCIIYTH, KOTOPBIE
HaxoJATCS B PACMOPsDKEHHH TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJICHUS H
WHBIX OPTaHOB, YUaCTBYIOIIHMX B MPEAOCTABICHUH TOCYIApPCTBEHHBIX WM MYHHIIUIAIBHBIX YCIYT,
1 KOTOPBIC 3asABUTEINIb BIPABE MPEJACTABUTD, & TAKKE CIIOCOOBI UX MOJTYYCHUS 3aSBUTEISIMH, B TOM
YHUCJIEe B JIGKTPOHHOU (hopMe, TIOPSIIOK UX TPEIOCTABICHUS.

JIOKyMeHTBI, HEOOXOMUMBIC MJIsI MPEAOCTABICHHS MYHULUIIAIBHON YCIyrH, KOTOpBIE
HAXOJATCS B PACIOPSHKEHUH TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABICHHS U
MHBIX OpraHW3aluii, 3alpallMBacMbIX B pPaMKaX MEXBEIOMCTBEHHOTO HWH()OPMAIMOHHOTO
B3aUMOJICUCTBHSA M KOTOpPBIC 3asiBUTENb BIIPAaBE NPEACTABUTH MO COOCTBEHHON WHHMIMATUBE, HE
TpeOyroTCs.

2.7. Y1II0JIJHOMOYEHHBIN OpraH HE BIIpaBC Tpe60BaTL OT 3ad4BUTCIIA UJIH €0 IPCACTAaBUTCIIA:

NPEACTaBICHUS JJOKYMEHTOB M MH(OPMAIIMU WM OCYIECTBICHUS NEUCTBHI, MTPECTaBICHHE
WIN OCYLIECTBIEHHE KOTOPBIX HE TPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMHU aKTaMH,
PEryIupyIOIMMH OTHOIIEHUS, BO3HHUKAIOIIME B CBA3M C IPEJOCTaBICHUEM MYHUIUNAIbHON
YCIIYTH;

MPEJCTAaBICHNUS JOKYMEHTOB M MH(POPMALIUU, KOTOPble HAXOATCS B PACIIOPSKEHUH OPTaHOB,
MPEJOCTABISIONMX TOCYJapCTBEHHbIE YCIYTH, OPraHoOB, MPEJOCTaBIAIONIMX MYHHUIUIAIbHbIE
YCIAYTH, HWHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIeHUs JIMOO
MOJIBEJIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOIO CaMOYIpaBJICHUS
OpraHu3alvif, y4acTBYIOIIUX B MPEJOCTaBICHUH MYHUIUIAIBLHOW YCIYTH, B COOTBETCTBUU C
HOPMaTHUBHBIMM MTPaBOBBIMU akTamu Poccuiickoit denepaninu, HOpMaTUBHBIMU MPABOBBIMH aKTaMHU
KemepoBckoit obmactu - Ky3bacca, MyHHIIMNATbHBIMU TPAaBOBBIMH aKTaMM, 32 HCKIIOUECHHEM
JOKYMEHTOB, BKJIIOYCHHBIX B OIpEJAEICeHHBIH YacThio 6 cratbu 7 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 nepeyeHb TOKYyMEHTOB;

OCYILECTBICHUS JICHCTBUH, B TOM 4YHCIE COTJACOBAaHHHA, HEOOXOOUMBIX Ui TOJIYy4eHHs



MYHUIIUTIATBHON YCIIYTH U CBSI3aHHBIX C OOpallleHHEeM B WHBbIE TOCYAapCTBEHHBIE OPIaHbl, OPraHbl
MECTHOTO CaMOYIIPABJICHUS, OpPraHM3alUMM, 3a HCKIIOYEHHEM IIOJIY4YEHUsS YCIYyT U IOJy4EHHs
JOKYMEHTOB M HH(OpMAIMH, IMPEIOCTABISEMbIX B pPE3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B llepeueHb yCiIyr, KOTOpBIE SIBISIFOTCS HEOOXOJMMBIMU W OO0S3aTENbHBIMU IS
IIPEIOCTABJICHNUS MyHULIUIIAIbHBIX YCIIYT;

MPECTaBICHNUS TOKYMEHTOB U WH(OpPMAIUU, OTCYTCTBHE H (MJIM) HETOCTOBEPHOCTH KOTOPBIX
HE YKa3bplBAINCh IpPU IEPBOHAYAJIbHOM OTKa3e B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJICHUS MYHULIMIIAIBHONW YCIYrH, JUOO B IPEIOCTABIEHUH MYHHUIMIAIBHON YCIyru, 3a
UCKJIIOYEHHEM CIIEAYIOIINX CIIy4aeB:

- M3MEHEHHe TPeOOBaHWI HOPMATHBHBIX IPABOBBIX aKTOB, KACAIOMIMXCS IPEIOCTABICHUS
MYHHMLMIIAJBHOM YCIyTH, T1IOCJIE IE€PBOHAYAJIbHOM IMOJA4YM 3asBJICHHUS O IMPEeIOoCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

- HaJM4ue OUIMOOK B 3asBJIECHUM O MPEJIOCTaBICHUU MYHHUIIMIAIBbHON YCIYyTU U TOKYMEHTaX,
MTOIAHHBIX 3asIBUTEJIEM MOCJE EPBOHAYAIBLHOIO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABJICHNUS MYHUIIUTNIAIBHON YCIYTH, 100 B MPEAOCTABICHUN MYHUIIMIIAIBHON YCIYTU U HE
BKJIFOUEHHBIX B IIPEJICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HUCTEYEHUE CpoKa JEHCTBHS JOKYMEHTOB WJIM M3MEHEHHEe HMHQOpMaIUu Mocie
MIEPBOHAYAIILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX [UIsl IPEIOCTaBIICHUS
MYHHUIMIIAILHOM yCIIyry, JINOO B MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIYTH;

- BBISIBJICHHE JOKYMEHTAJIBHO TOATBEPKIEHHOTO ¢hakTa (TPU3HAKOB) OMMOOYHOTO WU
MPOTUBONPABHOTO JeicTBUs (Oe3/1eiCTBUS) JOJDKHOCTHOTO JIMIIAa OpraHa, IpeIoCTaBIISIOLIEro
MYHHUIMIIAJIBHYIO YCIYTy, MYHUIIMIAJIbHOTO CIYKaIllero NMpHu MepBOHAYalbHOM OTKa3e B NpUEME
JOKYMEHTOB, HEOOXOOUMBIX Uil MPEJOCTaBICHUS MYyHHULIMNAIbHOM yciayru, Jubo B
MIPeI0OCTaBICHUH MYHUIIUIIAJIbHON YCIIYTH, O YeM B MMCbMEHHOM BUJI€ 32 MOJIUCHI0 PYKOBOIUTENS
OpraHa, MpeIOCTaBISAIOIIEr0O MYHULMIIAIbHYIO YCIYry, NPHU MEPBOHAYAIBHOM OTKa3€ B INpHUEME
JOKYMEHTOB, HEOOXOOUMBIX JUIsl MPEAOCTaBICHUS MYHULUIMAIBHOW YCIYTH, YBEIOMIIAETCS
3asiBUTEIIb, @ TAK)KE MIPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbBIE HEY100CTBa,

- MpefocTaBieHHs] Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M HH(OpMAalMH, 3JIEKTPOHHbBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHHM C MyHKTOM 7.2 wactu 1 crateu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 , 3a MCKIIOYEHHUEM CIIy4aeB, €CIM HAHECEHUE
OTMETOK Ha Takue JOKYMEHTbl JIMOO WX U3bATHE SBISETCS HEOOXOTUMBIM YCIOBUEM
MPEAOCTABICHUS] TOCYAAPCTBEHHOM WM  MYHULIMNAIBHOW  YCIYrM, M HHBIX CIIy4aes,
YCTaHOBJICHHBIX (pe/iepalibHbIMU 3aKOHAMH.

2.8. HcuepnbiBaronuii IMEepeuyeHb OCHOBAHMM JUisi OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUSI MYHUIIUTIAIIBHON YCIIYTH.

OTtka3 B mpreMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH,
3akoHOAaTenbcTBOM Poccuiickoit denepanuu He MPeayCMOTPEH.

2.9. HcuepnbIBarouyii nepeyeHb OCHOBAHUW [y TPUOCTAHOBIEHUS W (WIM) OTKaza B
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

IIpnocraHoBieHHE B NPEJOCTAaBICHUM MYHHMLIMIAIBHOW YCIYrM 3aKOHOJATEJIbCTBOM
Pocculickoit denepanum He PeyCMOTPEHBI.

OcHOBaHMSIMM JUISI OTKa3a B IPEAOCTABICHUN MYHULIUIIATIBHON YCIIYTH SIBIISIFOTCSI

HECOOTBETCTBUE 3asBUTENII TpeOOBaHMAM, yKa3aHHbIM B myHkTe 1.2.1 moapasmena 1.2
pazzena | HacTosAIIEro aJMUHUCTPATUBHOTO PETJIAMEHTA;

HEIPEJCTaBICHUE JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 monpasnmena 2.6 pasgena II
HACTOSIIEr0 aAMUHACTPATUBHOTO PETJIAMEHTA;

NpeCTaBICHUE JOKYMEHTOB, COJIEpXKAIUX HEMOJIHbIE U (UJIM) HEJOCTOBEpHBIE CBE/ICHHS;

€CITU 3ampalirBaeMasi HHPOpMalus COACpP>KUT epCOHANbHbIE JaHHbIE, COTJIAaCHe Ha Nepeaavy
KOTOPBIX OT CyObEKTa IePCOHATbHBIX JaHHBIX OTCYTCTBYET.



2.10. IlepedeHp ycayr, HEOOXOAUMBIX U 00S3aTENBHBIX ISl IPEIOCTABICHUS MyHUITUTIATHBHON
yCIyrd, B TOM UHUCIE CBEACHUS O JOKyYMEHTE (JOKyYMEHTax), BbIJAaBacMOM (BbIJaBAEMBbIX)
OpraHu3alUsIMH, YIaCTBYIOIIUMH B MIPEIOCTABICHUN MYHHIIUIIAIBHON YCIYTH.

VYcnyru, KOTOpbIe SIBIAIOTCS HEOOXOAWMBIMH W 00s3aTENbHBIMH JUISI TPEIOCTABICHHUS
MYHULUIIAIBHOHN YCIYrd, OTCYTCTBYIOT.

2.11. Iopsinok, pazMep U OCHOBAHUSI B3UMaHUS FOCYAapCTBEHHOM MONIJIUHBI MJIM WHOM TUTAThI
3a MPEOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH.

[IpenocTaBnenre MyHULIUIIATBHON YCIYTH OCYILECTBIISETCS] OECIUIaTHO.

2.12. Tlopsimok, pa3Mep W OCHOBaHUSA B3MMAaHMs TUIATHl 3a TMPEAOCTABICHHUE YCIYT,
HGO6XOI[I/IMI)IX A 00s3aTeNILHBIX A MPEaAOoCTaBICHHUA MYHHHHHaHBHOﬁ yCiyru, BKIO4Yasd
HH(pOpMAIIHUIO 0 METOAMKAX pacyeTa pa3Mepa TaKOH TUIaTH.

VYcenyru, KoTopble SIBISIFOTCST HEOOXOOUMBIMU M OOS3aTE€IbHBIMU ISl MPENOCTAaBIICHUS
MYHULUIIAJIBHON YCIYrd, OTCYTCTBYIOT.

2.13. MakcuManbHBI CPOK OXKHAAHHUS B OYEpPEAM IPU IOJade 3arpoca O MPeaoCTaBICHUN
MYHHUIIMTIAJIBHOW YCIIYTH, YCIYIrM OpraHu3allid, YYacTBYIOIIEH B €€ MpEeIOCTaBICHUU, W TMpHU
ITOJTy4EHUH PE3yJIbTaTa MPEAOCTABICHUS TAKUX YCIYT HE JOJDKEH NPEeBbIIATh 15 MUHYT.

2.14. Cpok ¥ MOPAJIOK PETUCTPALMM 3aMPOCa 3asiBUTEN O MPEAOCTABIECHUA MYHULIMIATLHON
YCIIyTH, YCIYT'HM OpraHu3alliy, Y4acTBYIOIIEH B €€ MPEICTABJICHUH, B TOM YHCIE B AJIEKTPOHHOMN

dbopwme.

3asBlieHUE, PEACTABIEHHOE 3agBUTEJIEM JIMYHO JIMOO €ro MpeiCTaBUTENEeM, PETHCTPUpPYETCS
B YCTAaHOBJICHHOM IIOpPSJIKE B YIOJHOMOYEHHOM OpraHe B TedeHue | pabouero AHA C JaThl
MOCTYIUICHUS TaKOTO 3asBJICHUSI.

3asBiaeHue, mocTynuBiiee B AnMekTpoHHOW (opme Ha EIIIY, PITY (nmpu Hamuuuun
TEXHUYECKON BO3MOKHOCTH), PETUCTPUPYETCS B YCTAHOBJICHHOM IMOPSJIKE YIMOJIHOMOYEHHBIM
OpraHoM B JIeHb €ro MOCTYIUICHHS B ClIydae OTCYTCTBUS aBTOMATHUYECKON perucTpaniy 3armpocoB
Ha EIII'Y, PIII'Y. 3asBienue, mocTynuBiiee B Hepabodee BpeMs, PETHCTPUPYETCS B TEPBBINA
pabounii 1eHb.

2.15. TpeboBaHus K MOMELIEHUSM, B KOTOPBHIX MPENOCTABISIETCS MYHHUIUNAIbHAS YCIIyra, K
3aly OKMIAHMsI, MECTaM JJIsl 3alOJIHEHHUs 3alpOCOB O MPEAOCTaBICHUHA MYHHUIIMIAIBHON yCIyTH,
MH(OPMALMOHHBIM CTEH/IaM ¢ 00pa3liaMy WX 3aMOJTHEHHS U IepeyHeM JOKYMEHTOB, HE00XO0 IMMBIX
JUIS TIPEAOCTaBJICHUS MYHUIIMIAIBHON YCIYrH, B TOM YHMCJIE€ K 00ECIEYEHHIO JOCTYMHOCTH IS
WHBAJUIOB yKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOIaTeNbCTBOM Poccuiickoit @enepanuu o
COLIMAJIBHOM 3allMTE NHBAJINIOB.

2.15.1. IloMemienyst ymoJHOMOYEHHOTO OpraHa Ui IPEI0CTaBICHU MyHULIMITAIILHON yCIIyru
pa3MeIaTCcs Ha MEPBOM 3TaXKe 37JaHUs, 000PYZA0BaHHOTO OTAEIbHBIM BXOJ0M, JHOO B OTJAEIBHO
CTOSALIEM 3JaHUM s CcBOOOAHOro joctyna 3asButeneil. IlepenBukeHune Mo MOMEIIEHUSM
YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX IPOBOJIUTCS NPUEM 3asIBJICHUS U JOKYMEHTOB, HE JIOJKHO
CO37aBaTh 3aTPyIHEHUH /IS JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBS.

IIpu pacrnonoxeHUH NOMEIEHUs YIIOJTHOMOYEHHOTO OpraHa Ha BEPXHEM 3TaXe CIELUATNCTBI
YIIOJIHOMOYEHHOTO OpraHa 00si3aHbl OCYILECTBIIATH MPUEM 3asBUTENEH HAa IEPBOM ITa)Ke, €CIIU 110
COCTOSIHUIO 3/I0POBBS 3asBUTEIb HE MOKET MOIHATHCS IO JIECTHHULIE.

Ha teppuropumn, npusieraromeil K 34aHAI0 YIIOJTHOMOYEHHOTO OpraHa OpraHu3yrTCs MecTa
JUISL TIADKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCIIE MECTa JJIsl MAPKOBKH aBTOTPAHCHOPTHBIX
CpeAcTB MHBaIUIOB (He MeHee 10 MPOLEHTOB MecT, HO HE MEHee OJHOr0 MecCTa), AOCTYI



3asiBUTEIICH K MMAapKOBOYHBIM MCCTaM SBJIACTCA OCCIIaTHBIM.

[lomemenne  yrmoJHOMOYEHHOTO  OpraHa Uil [pHeMa 3asBHTENed  obopyayercs
MH(GOPMAIMOHHBIMHM CTEHJAMH, Ha KOTOPBIX pa3Mmemiaercs ¢opma 3asBiIeHHS C o0Opa3loM ee
3aMOJIHEHHUST M TEPEYCHb JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTABJICHUS MYHUIUNAIBHOU
YCIIYTH.

[lomerieHuns, B KOTOPBIX OCYHIECTBIISIOTCS AEUCTBUS IO MPEJAOCTABICHUIO MYHUIIUIIATbHON
yCIIyTH, 00€CIeYrBaIOTCSl KOMIIBIOTEPAMHU, CPEICTBAMU CBS3H, BKJIIOYAsl JOCTYI K MH(OPMALMOHHO
- TEJIEKOMMYHUKAIIMOHHOM ceTH «HTepHET», OPITEXHUKOM, KaHUEISIPCKUMU MPUHAAICKHOCTIMU,
WHPOPMAMOHHBIMA ¥ CIPAaBOYHBIMU MaTepUallaMH, HarsiqHOW uH(OpManuen, CTyIbsIMH |
CTOJIaMH, CpEJICTBaMU [OXAPOTYILIEHHUS M OIOBELIEHUS O BO3HHUKHOBEHUM Ype3BbIYAHON
CUTyallud, JOCTyIOM K pErHuOHaJIbHONH CUCTEME  MEXBEJIOMCTBEHHOIO  DJIEKTPOHHOIO
B3aUMOJICHCTBUS, a Takxke olecnedynBaeTcs JOOCTYMHOCTh Ui WHBAJIUAOB K YKa3aHHBIM
MOMEIIEHUSIM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit deaepanuu 0 COLUAIBHON
3alUTe UHBAJIU/IOB.

3an oXMJaHUs, MecTa Ui 3alojHEHHs 3alIpocoB U IpUeMa 3asBUTENeld 000pyayrTCs
CTY/bSIMH, U (MJIM) KPECEbHBIMU CEKLIUSIMHU, U (MJIN) CKaMbsIMH.

NHupopmanrionHele Marepualibl, NpeAHa3Hau€HHbIE s MHGOPMUPOBAHUS 3asBUTENEH O
MOPSIIKE TIPEIOCTAaBICHUSI MyHUIIMIIAILHOM YCIIYTH, pa3MeliatoTcsl Ha HHPOPMAIIMOHHBIX CTEHAAX,
PacroJIO’KEHHBIX B MeCTax, 0OECHeUnBAIOIIMX JOCTYIl K HUM 3asBUTENeH, U OOHOBISIOTCS HpH
M3MEHEHUHU JICHCTBYIOLIET0 3aKOHOaTEeIbCTBA, PErYIHPYIOIIETO NPEJ0CTaBIeHHEe MyHUIIMTATIbHON
YCIYTH, U CIPABOYHBIX CBEJCHUM.

NHudopmanronHsie cTeHAb! JOKHBI pacroiaraTbesi B MecTe, JOCTYITHOM JUIsl POCMOTpa (B
TOM 4HCJIIe MPU OOJIBIIOM KOJMYECTBE MOCETUTENEN ).

2.15.2. Jlna  oOecnedyeHWs  JOCTYIMHOCTH  TOJYYCHHS ~ MYHUIUIAJIBHOW  YCIIYTH
MaJOMOOMIIBHBIMU T'PYNIIAMH HACEJICHUS 3/1aHUSl U COOPYKEHUS, B KOTOPBIX OKa3bIBAETCS yCIyra,
00OpyAYIOTCSL COTJIACHO HOPMAaTHBHBIM TPEOOBAaHUSAM, YTBEPKACHHBIM MpHKa3oM MUHCTpos
Poccun ot 14.11.2016 Ne 798/mp «O6 yrBepxknenun CII 59.13330 «CHull 35-01-2001
JIOCTYITHOCTB 3JaHUI U COOPYKCHHM JIJI1 MaJIOMOOMIIBHBIX TPYIIIT HACCIICHUSI».

B kabunete no nprueMy MajgoMOOMIIBHBIX TPYII HaceJleHUs UMEETCsl METUIIMHCKAs anTeyuka,
nuTheBasg Boda. [Ipm HEOOXOAMMOCTH COTPYAHHMK YIOJHOMOYEHHOTO OpraHa, OCYIECTBISIOUIUI
MIPHEM, MOKET BbI3BATh KapeTy HEOTIOKHOM CKOPOH TTOMOIIIH.

[Ipu obpamenuu rpakJaHuHa C HapyLIIEHUSMU (YHKIHMA OMOPHO-IBUTaTENILHOTO ammapara
pabOTHUKHU YIIOJTHOMOYEHHOTO OpraHa mpeInpUHUMAIOT CIeIyIOIINe IeHCTBUS:

- OTKPBIBAIOT BXOJIHYIO JABEPh M MOMOTAIOT TPAKJIaHUHY OECIPENATCTBEHHO MOCETUTH 3/1aHUE
YIIOJTHOMOYEHHOTO OpraHa, a TakKe 3apaHee MpenylnpexaaoT O CYHIECTBYIOIIUX Oapbepax B
3/1aHUU;

- BBUCHSIIOT 1I€7b BH3UTA TpPa)XKJaHWHA M COMPOBOXKIAIOT €ro B KaOWHET MO Mpuemy
3asiBJICHUS; TIOMOTAIOT TPaKJaHWHY CECTh Ha CTyJd WMIIM PACHOJAraloT KpEclo-KOJSICKY Yy CToJa
HaMpOTUB CHEIHAIINCTA, OCYIIECTBISIONIETO TPHEM;

- COTPYAHUK YTIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOUIUN MpueM, MPUHIUMAET TpakJIaHuHA
BHE OYepeu, KOHCYIbTUPYET, OCYILIECTBISET MPUEM 3asBJICHHS C HEOOXOJUMBIMU JOKYMEHTAMU,
OKa3bIBAET MOMOIIIb B 3aMIOJIHEHUU OJIAHKOB, KOIHUPYET JOKYMEHTHI;

- 10 OKOHYAaHHMM MPEAOCTABICHUS MYHULUIAIBHON YCIYTM COTPYIHUK YIOJHOMOYEHHOTO
OpraHa, OCYIIECTBISIOIIUNA TpUEM, TOMOTaeT Tpa)XJaHWHY BBINTH (BbleXaTh) M3 KaOWHETa,
OTKPBIBA€T JBEPH, COMPOBOXKAAET TpakJaHMHA JI0 BBIXOJA W3 3/1aHUS, U TNOMOTaeT MOKUHYTh
3/1aHHe; TepeAaeT TIpaXJaHWHA COIMPOBOXKIAIOIIEMY JUIY WM 1O €ro JKEJIAHUI0 BbI3bIBAET
aBTOTPAHCHOPT U OKA3bIBAET COACHCTBUE IIPU €TO MOCAJIKE.

[Ipu oOpamieHun rpaxaaH ¢ HEAOCTAaTKaMU 3peHHsS PaOOTHHKHU YIMOJHOMOUYEHHOTO OpraHa
NpEeANPUHUMAIOT CIEAYIOUIUE ACHCTBUA:

- COTPYJHUK YINOJIHOMOYEHHOTO OpraHa, OCyLIECTBIISIIOIIUN MpHUEeM, IPUHUMAET TpaxJaHUHA
BHE OY€peH, MOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYIbTHUPYET, BCIYX MPOUYUTHIBAET
JOKYMEHTHI U Jajiee M0 HEOOXOAUMOCTH MPOU3BOANT UX BbiAauy. [Ipu o0meHnu ¢ rpaK JaHMHOM C



HE/JIOCTaTKaMU 3pEHUsT HEOOXOOMMO OOINAThCSl HEMOCPEJICTBEHHO C HHUM CaMHM, a HE C
COIPOBOXKJAIOIIUM €r0 JIMIOM, B Oecele IMOJIb30BaThCsl OOBIYHOW DPAa3rOBOPHOM JIEKCHKOHW, B
MIOMEIICHUHU HE CIIEAYEeT OTXOJUTh OT HEr0 0e3 MpeaynpexIeHus;

- COTPYIOHHMK YIOJHOMOYEHHOTO OpraHa OKa3blBaeT I[IOMOILb B 3aIllOJIHEHUH OJIAHKOB,
KONUPYET HEOOXOIMMbIE NOKYMEHTHI. [l moamucaHus 3asiBICHHS MOJBOAUT JIUCT K aBTOPYUYKE
rpakJlaHMHA, TIOMOTAeT COPHUEHTUPOBAThCA M MoAnucarh OjaHk. [Ipu HEOOXOOMMOCTH BBIJAIOTCS
MaMSTKH JUTS CTa00BHISIINX C KPYITHBIM IIPHQPTOM;

- [0 OKOHYAaHUU MPEAOCTABICHUS MYHULUINAIBHOW YCIYTM COTPYIHHUK YINOJIHOMOYEHHOTO
opraHa, OCyIIECTBJISIFOIINN MPHUEM, TIOMOTAeT IPaXIAHHHY BCTAaTh CO CTYyJa, BBIUTH U3 KaOWHETa,
OTKpPBIBAET JBEPH, COMPOBOXKAAET I'pa)<JlaHWHA K BBIXOJAY W3 3[aHMs, U INPOBOXKAET Ha YIHUILY,
3apaHee MPeIyNpeanuB MOCETUTEINS O CYHIECTBYIOIIMX Oaphepax B 3[JaHUU, NEpeaeT TpakJIaHHHA
COIIPOBOKJAIOLIEMY JIMIY WIIN IO €r0 JKEJIaHUIO BbI3BIBAET aBTOTPAHCIIOPT.

[Ipn oOpamenun rpaxjaaHuHa ¢ jAedexkramMu ciyxa paOOTHUKHA YINOJHOMOYEHHOIO OpraHa
MpEeANPUHUMAIOT CIEAYIOIINE IeHCTBUS:

- COTPYAHMK YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIUN MPUEM IpakKJaH C HApYyIIEHHEM
cllyxa, oOpalaercs HeMOCPEACTBEHHO K HEMY, CIPAINUBAET O LEIH BU3UTA U JJa€T KOHCYJIbTAIUIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM PEYH, NMPH 3TOM CMOTPUT B JIMIO MOCETUTENS], TOBOPUT SICHO,
CJIOBA JIOTIOJIHSIET MOHSATHBIMU KECTaMH, BO3MOKHO OOIllEHHE B MUCbMEHHOU (opme audo uepes
MepPEeBOTYHMKA )KECTOBOTO SA3bIKa (CYpAONEPEBOIUHKA);

- COTPYIOHMK YIOJHOMOYEHHOIO OpraHa, OCYLIECTBISIONUINI MpHUeM, OKa3bIBaeT MOMOIIb U
COJICHCTBUE B 3aNI0JIHEHUU OJaHKOB 3asBJICHHM, KOMUPYET HEOOXOAUMBIE TOKYMEHTHI.

2.16. IToka3zaTtenn JOCTYIHOCTH M Ka4YECTBA MyHUIIUIIATBHOM YCIIYTH.
2.16.1. OcHOBHBIMH TIOKa3aTeIsIMH  JOCTYIHOCTH W  KAadecTBa  IPEIOCTABIICHHS
MYHUIIMITATBHOM YCIIYTH SBIISIOTCSA:

PacroIO’)KEHHOCTh TOMEIICHUM  YIOJHOMOYEHHOTO OpraHa, IMpelHa3HAYeHHBIX s
MPEIOCTABJICHUS MYHULIUINAJIbHOW YCIYrd, B 30HE JOCTYMHOCTH K OCHOBHBIM TpPaHCHOPTHBIM
MarucTpaisim;

CTerneHb WH(OPMUPOBAHHOCTH 3asBUTEN O TMOPSAKE MPEeIOCTaBICHUS MYHHUIIMIIAIbHOM
yCIyTd (IOCTYIMHOCTh MH(OpPMAIMU O MYHUIMITAJILHOW yCayre, BO3MOXHOCTh BbIOOpa criocoba
MoJTydeHus: nHpopMarun);

BO3MOXHOCTh BbIOOpa 3asBuTelieM (GOpM OOpalieHuss 3a MOJy4eHHEeM MYHHUIMNAIbHON
YCIyTH;

JOCTYIHOCTh OOpalleHus 3a MPeI0CTaBICHUEM MYHHUIIMIIAIBHOM YCIIYTH, B TOM 4YUCIE IS
JIUI] C OTPAaHUYEHHBIMHU BO3MOXXHOCTSMU 3/I0POBBS;

CBOEBPEMEHHOCTh MPEAOCTABICHUSI MYHUIUNAIbHONW yCIYrd B COOTBETCTBUU  CO
CTaHJIaPTOM €€ MPEeAO0CTaBICHHUS,

coONIoIeHHe CPOKOB MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIAYITM U CPOKOB BBINOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP MPHU MPETOCTABICHUN MYHUIIUTIATBHON YCIYTH;

BO3MOXHOCTh TOJTYy4eHHS] HHPOPMAIUH O XOJ€ MPEI0CTaBICHUS MyHUIIUIIATIbHOM YCIIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX 5Kallo0 CO CTOPOHBI 3aIBUTENIS MO pe3yJbTaTaM IMPea0CTaBICHUS
MYHHIIMITATBEHOM YCIIyTH;

OTKPBITBIA JOCTYN IJis 3asBUTENCH K MHGOpPMAIMK O TOPSAKE U CPpOKax MpeaoCTaBICHHUS
MYHUIUNAIBHONW YCIYTH, Hopsake oOkanoBaHUs JeiicTBuil (6e3/1eficTBHS) YIMOJIHOMOYEHHOIO
oprasa, pykoBOJUTEIISl YIIOJTHOMOUYEHHOTO OpraHa, JJn0o CrelnanicTa yrnoJHOMOYEHHOTO OpraHa;

HaJIM4Me HEOO0XOJMMOTO M JIOCTAaTOYHOIO KOJIMYECTBA CIELHUATUCTOB YHOJHOMOUYEHHOTO
opraHa, a TakXe MOMEUICHUH YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX OCYLIECTBISETCS IpUEM
3asBJICHUN U IOKYMEHTOB OT 3asiBUTENEH.

2.16.2. YNOTHOMOYEHHBIMH OpraHaMH OOECIEYMBAETCS CO3JaHUE WHBAIUIAM WU WHBIM
MaJOMOOMIIFHBIM TPYIIIaM HacCeleHUsl CIEAYIOMUX YCIOBUH JOCTYMHOCTH MYHHIIMITATBHOM
YCIYTH B COOTBETCTBHHM C TpPEOOBAaHUSMHU, YCTAHOBJICHHBIMH 3aKOHOJATEIBHBIMH W HWHBIMU
HOPMAaTHUBHBIMH MMPABOBBIMU aKTAMU:

OKa3aHWEe WHBAJIKMIaM MOMOIIN, HEOOXO0IMMO 7Sl IOMY4YeHUS B JOCTYMHOM s HUX (hopme
nH(MOpMAILIUY O TIPaBHIIAX MPEIOCTABIECHUSI MYHHUIIMITATLHOW YCIYTH, B TOM Yncie 00 ohopMIeHHN



HEOOXOAUMBIX JUISI MOJyYeHUsI MYHULIMIAIBHOW YCIYTH JOKYMEHTOB, O COBEpPIICHUN UMHU APYTHX
HEOOXOAUMBIX JUIS MTOJTyYSHUsI MYHUIIUTIAIBHON YCIYTH JeWCTBUH;

[IPEIOCTABICHUE MYHULIMIIAJIBHOW YCIYTM MHBAJIUAAM IO CIyXY, IPpU HEOOXOIUMOCTH, C
MCTIOJIb30BAHUEM PYCCKOT'O JKECTOBOTO $3bIKa, BKJIIOYAs OOecledyeHHe JOMyCKa B IMOMEIICHUE
CypJIOTIepeBOJUMKA, TH(IOCYPAOTIEPEBOTUNKA;

OKa3aHHE MOMOIIM HHBAJIHAAM B TMPEOJOJICHUN OapbepoB, MEIIAIOIIUX MOJYYCHHUIO
MYHHMIMIIAIBHOM yCIIyTH HapaBHE C JPYTUMHU JMIIAMHU.

2.16.3. Ilpu mpemocTaBIeHMM MYHHIMIIATBHON YCIYrM B3aUMOJCHCTBHE 3asBUTENS CO
CIHELHAIMCTOM YIIOJTHOMOYEHHOTO OpIraHa OCYILECTBISAETCS IIPU JIMUYHOM OOpaIleHUN 3asiBUTENIS:

JUIS NTOJTy4€HUs: MH(OpPMaLMK IO BOIIPOCaM MPEAOCTaBICHHUS] MyHUIIUTIATbHON YCIYTH;

JUIS [TOJa4uy 3asiBJICHUS U IOKYMEHTOB;

JUIS MTOJTy4€HUs: MH(OPMALIUY O X0JI€ IPEJOCTABICHHUSI MyHUIIUNIANbHON YCIYTH;

JUIS TIOJTy4EHUs pe3ysbTaTa Mpea0CTaBICHHs] MyHUIUIAIBHON YCIIyTH.

[Ipo10MIKUTENBHOCTh B3aUMOJICHCTBUS 3aBUTENSI CO CHELMUATUCTOM YHOJIHOMOYEHHOTO
opraHa He MOJKET IPEBbIIATh 15 MUHYT.

2.17. WHble TpeOOBaHUSA, B TOM 4YHUCIIE YYUTHIBAIOIIME OCOOEHHOCTH MPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH MO 3KCTEPPUTOPUATIBLHOMY HPHUHIMIYY M OCOOCHHOCTH MPENOCTaBIICHUS
MYHHMIMIIAJIBHOM YCIIYTH B 3JIEKTPOHHOM (hopMe.

2.17.1. IlpenocraBieHne MYHULIHNAIBHOW YCIYTH MO 3KCTEPPUTOPHAIBHOMY IMPUHLHUITY
HEBO3MOXKHO.

2.17.2. 3asButenb BhpaBe OOpaTUTHCA 3a NPEJOCTABICHHEM MYHHUILIMIIAJbHOW YCIYyrd U
MOoJaTh JOKYMEHTbI, yKa3aHHble B 11.2.6 HAcTOALIET0 AaJMUHHCTPATUBHOTO peErjamMeHTa, Mpu
HaJIMYUU TEXHUYECKON BO3MOXKHOCTH B 371eKTpoHHOU Gopme yepe3 EIITY, PIII'Y (npu Hamuuun
TEXHUYECKONM BO3MOXKHOCTH) C HCIIOJIb30BAHUEM JJIEKTPOHHBIX JOKYMEHTOB, IOMHCAHHBIX
AJIEKTPOHHOM TIOAMHUCHIO B COOTBETCTBUU ¢ TpeOoBaHusmu DenepanbHoro 3akoHa «O0
AIEKTPOHHOM MOIIMTUCHY.

Y10 THOMOYEHHBIN opraH oOecrneurBaeT MHPOPMUPOBAHUE 3asSBUTENICH O BO3MOXKHOCTH
MOJIy4eHHUs] MyHULIMNaIbpHOU yeiyru yepe3 EINTY, PIITY.

O6pamenue 3a yciayroi uepes EINY, PIIIY (mpu Hamuyuu TEXHUYECKON BO3MOXKHOCTH)
OCYIIECTBIISICTCS ITyTEM 3aII0JHEHUsI MHTEPAKTUBHOHN (POpMBI 3asiBiieHUs ((hOpMUPOBaHUS 3a1Ipoca O
IPEJOCTaBICHUN MYHULMIAIBHOW YCIYI'HM, COJEp)KaHHE KOTOPOIO COOTBETCTBYET TPEOOBAHUAM
(GopMBbl 3asBIICHMs], YCTAHOBJIEHHON HACTOSALIMM aJMMHUCTPAaTHUBHBIM perjaMeHToM) (nanee -
3ampoc). OOpalieHne 3asBUTENIs B YIIOJHOMOYEHHBIH OpraH yka3aHHbIM CcIOcoOOM oOecrednBaeT
BO3MO’KHOCTh HAIPaBJICHUS U IOJY4YEHUS OAHO3HAUYHOM M KOH(UACHUMAIBbHOW HMH(pOpMalMH, a
TaKXKe [POMEKYTOUHBIX COOOIIEHMH M OTBETHOM MHQOpPMAIMU B 3IEKTPOHHOM BHJE C
UCIIOJIb30BAHUEM IEKTPOHHOM IOANNCU B MOPSAIKE, MPELyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepanun.

2.17.3. Ilpu npeocTaBiICHUU MYHULIMIIATBHON YCIYTH B 3JEKTPOHHOM (popMe MOCPEICTBOM
EIT'Y, PIIT'Y (npu HanM4Yuu TEXHUYECKONH BO3MOKHOCTH )3asIBUTEII0 00ECIIeunBaeTCs:

- NI0JIy4eHHe UHPOPMALIUHU O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MyHUIIUIIAIBHON YCITYTH;

- 3aIIMCh HA IIPUEM B YIIOJTHOMOYEHHBIN OpraH Ajs I0Ja4y 3asiBJICHUS U JOKYMEHTOB;

- (popmupoBanue 3amnpoca;

- IPUEM U pErUCTpalysl YIIOJHOMOYEHHBIM OPIaHOM 3aIpoca U IOKYMEHTOB;

- MIOJIy4Y€HHUE Pe3yibTaTa MPEeI0CTaBICHUs MyHUIUIIAIIBHOMN YCIIYTH;

- MIOJIy4YE€HUE CBEJCHUN O XOJ€ BBINIOJHEHUS 3aIpOCa;

- OCYUIECTBJICHHE OLICHKU Ka4eCTBa MIPEIOCTABICHUSI MyHULIMIIAIBHON YCIIYTH;

- gocyneOHoe (BHecyneOHOe) oOkaloBaHUE peHieHui U JaedcTBui  (Oe3aeiicTBHs)
YIIOJIHOMOYEHHOTO OpraHa, pyKOBOJHUTENS YIOJIHOMOYEHHOTO oOpraHa Ju0o cHernuaiucra
YIIOJTHOMOYEHHOT'0 OpraHa.

2.17.4. Tlpu GopMHpPOBaHUM 3ampoca B AJIEKTPOHHOM BUAE (IIPU HAJTMYUHM TEXHUYECKOU
BO3MO’KHOCTH ) 3aIBUTEIIO0 00ECTIeYNBACTCS:

a) BO3MOXHOCTb KOTIMPOBAHUS U COXPAHEHUS 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIS IPEIOCTABIICHUS YCIYTH;

6) BO3MOXHOCTb [1€4aTH Ha OYMa)KHOM HOCHUTEJIE KOTIUHU 3JIEKTPOHHOM (PopMBI 3arpoca;
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B) COXpaHECHHE PAHEE BBEICHHBIX B AJIGKTPOHHYIO (OpMYy 3ampoca 3HAYCHHN B JHO00OU
MOMEHT 10 KEJIAaHUIO TOJIH30BATENsl, B TOM YHCIIE MPH BO3HUKHOBEHUH OIIMOOK BBOJa M BO3BpATe
JUTsl IOBTOPHOTO BBOJIa 3HAUYEHUI B AJIEKTPOHHYIO (hOpMy 3ampoca;

I') 3all0JTHEHHE TI0JIeH AIIEKTPOHHON (OPMEI 3arpoca 10 Hayasia BBOJAa CBEJICHUN 3asBUTEIIEM
C UCTIOJIb30BAHUEM CBEJICHUH, pa3MeIIeHHbIX B (heiepalibHON TOCYAapCTBEHHOW MH(POPMATMOHHON
cuctreme «EmuHas cucremMa HISHTHPUKAUMU ©  ayTeHTHQHUKAIIMM B HHQPaACTPYKType,
obecrieunBaromeil  WHHOPMAIMOHHO-TEXHOJIOTHYECKOE  B3aUMOACHCTBHE  MH(POPMALMOHHBIX
CUCTEM, HCIIOJIb3YEMBIX MJIsi IPENOCTaBICHUS TOCYAApCTBEHHBIX M MYHUIMINAIbHBIX YCIYT B
IEKTPOHHOU (hopMe» (nanee - equHasi cucreMa UACHTU(GUKAIMK ¥ ayTeHTU(DUKAIINN), U CBEACHUH,
omyonukoBanHbix Ha EIIIY, PIII'Y, B wacTh, Kacaromeicsi CBeICHHIA, OTCYTCTBYIOUINX B €IWHOM
CUCTeME HICHTU(HUKAIIUU U AyTCHTU(DUKAIIHH;

1) BO3MOXXHOCTh BEPHYTHCS Ha JIIO00M M3 3TAIOB 3all0JTHCHUS SJIEKTPOHHOU (hOpPMBI 3ammpoca
0e3 nmorepu paHee BBEACHHON HHPOpMaIINH;

€) BO3MOXHOCTh Aoctyna 3assurens Ha EIITY, PIII'Y k panee nogjaHHBIM UM 3amipocam.

[Ipu HampaBiIEeHUU 3arpoca UCIOJIb3YETCsl MPOCTas ANEKTPOHHAS! TIOIUCh, IPU YCIOBUH, YTO
JUYHOCTH 3asBUTENS YCTAHOBJIEHA IPU aKTUBALMU YYETHOM 3aIUCH.

3anpoc U MHbIE TOKYMEHTbI, HEOOXOIUMBIE JJIsl MPEAOCTAaBICHUS MYHULIMIIAJbHOW YCIYyTH,
MOANNCAHHBIE TPOCTONH DBJIEKTPOHHOM TMONANUCHI0 M IOJAHHBIE 3asgBUTENEM, MPU3HAIOTCS
PaBHO3HAYHBIMU 3apOCy U HWHBIM JOKYMEHTaM, MOAMHCAHHBIM COOCTBEHHOPYYHON MOJIUCHIO U
Mpe/ICTaBJICHHBIM Ha OyMa)KHOM HOCHUTEIIE.

VYOTHOMOYEHHBIM OpraH oOecredYnBaeT NPHUEM JOKYMEHTOB, HEOOXOJAMMBIX IS
MPEAOCTABJICHUS] MYHUIIMNAIBHOW YCIYT'H, W PETHCTPAlldI0 3ampoca 0e3 HeoOX0AMMOCTH
MTOBTOPHOTO MPEJCTABIICHUS 3asSBUTENIEM TaKHMX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE, €CIIU WHOE
HE YCTaHOBJIEHO (elepaJbHbIMU 3aKOHAMH U NPUHHMAaeMbIMH B COOTBETCTBHUU C HUMHU aKTaMu
[IpaButensctBa Poccuiickoit deneparuu, 3akoHamu KemepoBckoit obmactm - Kyzbacca wu
MPUHUMAaeMbIMH B COOTBETCTBUM ¢ HUMHU akTamu I[IpaButenbctBa KemepoBckoit obmactu -
Kyzbacca.

[IpenocraBnenre MyHUIMNAIBHOW YCIYT'M HAaUMHAETCS C MOMEHTA IpHUEMa U PEruCTpauuu
YIOJHOMOYEHHBIM OpPraHOM JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMBIX Uil TpPEAOCTaBICHUS
yCIIyru

2.17.5. Hnadopmamus (0TKa3 B NpenocTaBieHUHW uUHGOpPMAIMK) BbIIAeTCI B (GopMe
ANIEKTPOHHOTO  JAoKyMeHTa mocpeactsom EIIIY, PIITY (npu HaIMYuu  TEXHUYECKOM
BO3MOXHOCTH), TMOJIUCAHHOTO YIIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM C HCHOJb30BaHUEM
YCUJICHHOM KBaJTU(UIIMPOBAHHON 3JIEKTPOHHOU MOAINMKCH, B CIydae, €Il 3TO YKa3aHO B 3asiBICHUU
Ha MPeI0CTaBICHUE MYHUIIMTNIAJILHOM yCIIyTH, HanpasieHHoM yepe3 EINIY, PIITY.

B nemsix momydenusi pe3yiapTaTa MpeIOCTaBICHUS YCIYrM Ha OyMakHOM HOcHUTene (eciu
3asBUTEJIEM YKa3aHO B 3alpOCE, HAIPaBJICHHOM B YIIOJIHOMOYEHHBIN opran uepe3 EIII'Y, PIII'Y, o
IIOJIydeHUU pe3yibTaTa yCcIyrd Ha OymakHoM Hocurene) 3assuremo Ha EIII'Y, PIIIY (mpu
HAJIMYUU TEXHUYECKOW BO3MOXKHOCTH) OOECIeunBaeTcsi 3aluCh Ha MPHUEM B YIOJTHOMOYEHHBII
Opra, MpH STOM 3asBUTEIIO 00ECIIEYNBAETCS BO3MOXKHOCTD:

a) O3HAaKOMJIGHHUSI C  pachucaHueM paboThl  YMOJHOMOYEHHOTO  opraHa  Ju0o
YIOJIHOMOYEHHOI'O COTPYIHUKA YIIOJHOMOUYEHHOI'O OPTraHa, a TaKKe C JIOCTYIHBIMU JIJIS 3aIIMCH Ha
MIpUeM JaTaMU U MHTEpBaJlaMH BPEMEHU MPHUEMa;

0) 3amucu B Jir00ble CBOOOAHBIE Ui MpUeMa JaTy U BpeMs B MpeJesiax yCTaHOBJICHHOTO B
YIIOJTHOMOYEHHOM OpraHe rpaduka rnprema 3asBUTeNei.

3. CocraB, moc/1e10BaTeJIbHOCTh U CPOKH BbITIOJTHEHHUS
aIMMHHUCTPATUBHBIX NMPOLEAYP, TPEOOBAHUS K MOPSIAKY
HX BBINOJTHEHH S, B TOM YHCJI€ 0COOCHHOCTH BLINOJTHEHHS
aIMMHHUCTPATHUBHBIX NMPOLETYP B YJIEKTPOHHOI opme

3.1. IlpemoctaBieHMe MYyHULMIAIBHOW YCIyrH BKJIIOYaeT B ce0s  ciedyromue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:



MIpUEM 3asBJICHUS ¥ MHBIX JOKyMEHTOB, HEOOXOAMMBIX JIJISl IPEIOCTABIICHUSI MyHUITUTIATBHON
yCIIyTH;

paccMOTpeHue JOKYMEHTOB, MPUHATHE PEUICHUS O IPEIOCTABICHUN MYHUIIUTIATBLHOMN YCIYyTH,
odopMIIeHHE Pe3yIbTaTa MPEIOCTABICHUS MYHUIIUITATLHOU YCITYTH;

BbIJIa4a pe3ysibTaTa MPeI0CTaBICHUS MYHUIIUTIAIbHON YCIYTH.

3.1.1. Ilpuem 3asBICHUS W WHBIX JOKYMEHTOB, HEOOXOIUMBIX MJIs MPEIOCTABICHUS
MYHHUIIUIIAJbHOU YCIYTH.

3.1.1.1. OcHoBanmeM Uil Hayaja WCHOJHEHUS AJIMUHUCTPATUBHOW NMPOLEAYPHI SBISETCS
oOpaireHre 3asBHUTEIS O MPEAOCTABICHUM MYHHUIIMITAIBLHOW YCIYyTrd M MPUIOKCHHBIMH K HEMY
JOKYMEHTaMH, TMIOCTyIJICHWEe B YIOJHOMOYEHHBIA OpraH 3ampoca dYepe3 HH(POpMaIMOHHO-
TENIEKOMMYHHUKAIIMOHHBIE CETH OOIIEro IOJb30BaHMUS B DSJEKTPOHHOM (OpME WIM TOYTOBBIM
OTIPABJICHUEM.

3.1.1.2. CnenuanucT yrmoJIHOMOUYEHHOTO OpraHa:

YCTaHABJIMBAECT JUYHOCTh 3aABUTEIS HAa OCHOBAaHMM IAclopra rpaxiaaHuHa Poccuiickon
denepaniui U WHBIX JTOKYMEHTOB, YAOCTOBEPSIOMIMX JIMYHOCTH 3asBUTENSI, B COOTBETCTBUMU C
3aKoHOAarenbcTBOM Poccuiickont @enepanuu;

pPErucCTpUpyeT TMOCTYIUIGHHE 3ampoca O TMPEIOCTaBICHUM MYHUIUMAIBHONW YCIYyrd U
JIOKYMEHTOB, TMPEJCTaBICHHBIX 3asBUTEJIEM, U B COOTBETCTBHU C YCTAHOBJICHHBIMU IpaBUJIAMU
JIEJIOTIPOU3BOJICTBA (DOPMUPYET KOMILIEKT IOKYMEHTOB 3asBUTEIS;

cO00IIaeT 3agBUTEII0 HOMEP U JaTy PETUCTpalliu 3asBJI€HUS (JIOKYMEHTOB);

YTOUHSIET y 3asBUTENSI CITOCOOBI M3BEMICHHUS O MPUHSATOM PEIIeHUH (JIMYHO, MTUCHMEHHO, TI0
TeneoHy, M0 aJApecy AEKTPOHHON MOYTHI);

neperaeT  3afBJIEHME U JOKYMEHTBl  CIEHUAJIMCTy  YIOJHOMOYEHHOIO  Oprasa,
YIOJHOMOYEHHOMY Ha pacCMOTpeHUe oOpallleHus 3asBUTEIS.

3.1.1.3. Kpurepuem mnpuHATHS pEIICHUs SBIAETCS (AKT COOTBETCTBHS 3asBJICHHUS U
NPWIOKEHHBIX K  HEMYy  JIOKYMEHTOB  TpeOOBaHHUSM,  YCTAaHOBJEHHBIM  HACTOSIINM
aJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

3.1.1.4. Pe3ynpTaToM aJIMUHUCTPATUBHOI MpOIETYphl SBJISETCS PETUCTpALUs 3asiBICHUSA,
MpujiaraeMbplx K HEMy JOKYMEHTOB M Iiepefada HX CIEHHAJUCTy, YMNOJIHOMOYEHHOMY Ha
paccMoTpeHHe 0OpalleHus 3asiBUTENIS.

3.1.1.5. Cnocobom dukcanuu pe3yiabTaTa aIMUHHCTPATUBHOW TPOIEAYPHI SIBISETCS
yKa3zaHHe JaThl perucTpaliy U MPUCBOCHUE 3aIIPOCY 3asBUTENS PErUCTPALIMOHHOTO HOMEpa, 100
OTKa3 B IpUeMe JOKYMEHTOB.

3.1.1.6. ITpo10DKUTETLHOCTh aJIMUHUCTPATUBHOM MPOIICAYpHI HE OoJiee 15 MUHYT.

3.1.2. PaccMOTpeHHEe JOKYMEHTOB, IPUHATHE PEIICHUS O MPEAOCTABICHUU MYHUIIUITAIBHON
ycIyru, oopMIIeHHE pe3yiabTaTa MPeI10CTaBICHNU MyHULIUIIATbHON YCIYTH.

3.1.2.1. OcHoBaHueM JJsi Hayana aJIMHHUCTPATUBHOM MPOUEAYPHI SIBISETCS IMOJTY4YCHHE
CHEIHATMCTOM, YIIOJTHOMOYEHHBIM Ha PAaCCMOTPEHUE 00pallleHUs 3asiBUTENIS, IPUHATOTO 3asBICHUS
U JOKYMEHTOB.

3.1.2.2. IIpu nmony4eHUr KOMIUIEKTa IOKyMEHTOB, CIICLUAINCT, OTBETCTBEHHBIH 3a
paccMOTpeHne JOKYMEHTOB:

yCTaHABIUBAET MPEIMET OOpaIleHHs 3asIBUTES,

YCTaHABJIMBAET HAJTUYHE MOJHOMOYNN YIIOJTHOMOUYEHHOI'O OpraHa 1o
pPaccMOTPEHHIO OOpaIeHHS 3asBUTES,

YCTaHABJIMBAET MIPUHAUICKHOCTh 3asBUTEINS K KPYTY JIML, UMEIOIINX MTPaBO HANOJy4YEHUE
MYHHIIMIIATEHON YCITYTH;

MPOBEPSIET HAJIWYME OCHOBAHWM MJIsl OTKa3a B MPEAOCTaBICHUM MYHHMIIMNAIbHONYCIYTH,
MPeAYCMOTPEHHBIX MYHKTOM 2.9 pa3aena 2 HacTosero AIMMHUCTPATUBHOTO pErjiaMeHTa.

3.1.2.3. B cnyuae, eciu NpeloCTaBICHUE MYHULUNAIBHON YCIYIM BXOJAUT B MOJHOMOYMS
YIOJIHOMOYEHHOIO OpraHa U OTCYTCTBYIOT OIpEAENICHHbIE IMyHKTOM 2.9 paznena 2 HacTOSIIEro
aAMUHUCTPATUBHOTO pErjiaMeHTa OCHOBaHUs JUIsl OTKa3a B MPEJOCTABICHUM MYHULIUMAIbHOU
yCIyTH, CIENUaTNCT, OTBETCTBEHHBI 33 pPAaCCMOTPEHHE IOKYMEHTOB, pa3pabaThiBaeT B ABYX
AK3EMIUISIpaxX MPOEKT PEUICHUS O MPEAOCTABICHUH MYHUIIMIIAIBLHON YCIYTU U MEPEIaeT YKa3aHHbIN
MPOEKT HA pacCMOTPEHHE AOHKHOCTHOMY JIUIY, UMEIOIIEMY IMOJTHOMOYHUS HA PUHATUE PELICHUS O



npenoctaBieHnd (00 OTkaze B MPENOCTABICHWH) MYHUIMINAIBHOW ycIyru (nmamee —
YIIOJTHOMOYEHHOE JIULIO).

3.1.2.4. B cny4ae, ecau MMEIOTCS OIIPENEICHHbIE IYHKTOM 2.9 pa3jena 2 HacTOSIIEro
aMUHUCTPATUBHOTO pErjiaMeHTa OCHOBAHUsS JUIsl OTKa3a B MPEJOCTABICHUM MYHULIUITAIbHOU
YCIIYTH, CHEIHUATUCT, OTBETCTBEHHBIM 3a PacCMOTPEHHME JIOKYMEHTOB, pa3pabaThiBaeT B JABYX
AK3EMIUISIpax MPOEKT pelIeHrs 00 0TKa3e B MPEIOCTABICHUN MYHUIIMIAIBHOW YCIYTU U MepeAacT
YKa3aHHBIN MPOEKT Ha pACCMOTPEHHUE YIIOJIHOMOYCHHOMY JIMILY.

3.1.2.5. Cneunanuct, OTBETCTBEHHBIH 3a pACCMOTPEHHUE JOKYMEHTOB:

opopMIISIET pelIeHHe O MPeOCTaBIeHUH (00 OTKa3e B MPEIOCTABICHUN) MYHUIIUTIATBHON
YCIIYTH B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSIMU JI€TIOTIPOU3BO/ICTBA;

neperaeT MPUHATOE pelmieHHe O TMpenocTaBlieHuH (00 OTKa3e B TPEJOCTABICHUM)
MYHUIMIIATBHON YCIYTH CHEIUAIKNCTY, OTBETCTBEHHOMY 3a BbIJady pe3yjbTaTa MpeI0oCTaBICHUS
MYHUIUIIAJIBHON YCIYTH 3asiBUTEIIIO.

3.1.2.6. KputepreM NpUHSATHS PENICHUS MPY BBHITIOJHESHUH aIMHUHUCTPATUBHONW TIPOIIEAYPHI
SIBJISIETCSl HAJIMYME WJIM OTCYTCTBHE OCHOBAHUM IS OTKa3a B MPEIOCTaBICHUW MYHHUIUTIATBHOMN
YCIIyTH.

PesynbraroM agMUHUCTPATHUBHON MPOIEAYPHl SBISETCA MOIMUCAHUE YIOJHOMOYEHHBIM
JUIIOM DPEIICHUs] O MPEIOCTAaBIEHUH MYHHUIIMTAIBHOW YCIYTH WM 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIIUTIATBHOU YCITYTH.

Cnocobom (ukcaruu pe3ynbTaTa aJMUHUCTPATUBHON TPOIEAYPHI SBISETCS MPHCBOCHUE
PErUCTPAIIMOHHOTO HOMEpa PelIeHus O MPEIOCTaBICHIH MYHHUITUTIAIHLHON yCIyTH WIH 00 OTKase B
MPEAOCTABJICHINN MYHUIIUTIAILHON YCITYTH.

3.1.2.7. TIpomoJKUTENbHOCTh aJIMUHUCTPATUBHON MpOIeyphl COCTaBiIsieT He Ooliee
8 KaJeHJapHbIX THEH.

3.1.3. Beiaua pe3ynbTarta npeioCTaBieHus MyHUITUITATIBHOW YCITYTH.

3.1.2.1. OcHoBaHWEeM MJi1 Hayaja WCIOJHEHUS aAMUHHUCTPATUBHOW MPOUEAYpPHl BbIIAYU
pe3ynbTaTa MpeaoCTaBICHUS] MYHULIUINAIBLHOW YCIYTM SIBISICTCS MOANMCAHUE YIOJHOMOYEHHBIM
JUIIOM pElIEHUs O MPEIOCTaBICHUU UM 00 OTKa3e B MPEIOCTABICHUN MYHUIMIAIBLHON YCIYTU U
MOCTYIUIEHHE €ro CIIeHUAJINCTy, OTBETCTBEHHOMY 3a BBIJauy pe3yjabTaTa IPeaoCTaBlICHUS
MYHHUIIUTIAJbHOU YCITYTH.

3.1.2.2. Pemenue o mpeaocTaBIeHUHM WM 00 OTKa3e B MPEJOCTABICHUH MYHHUIUTIAIbLHOMN
YCIIYyTU PETUCTPUPYET CIELHATNCT, OTBETCTBEHHBIM 3a JENONPOU3BOJICTBO, B COOTBETCTBUHU C
YCTaHOBJICHHBIMHU IIPABUJIaMU BEJCHUSI IJIONTPOU3BO/ICTBA.

3.1.2.3. Pemenue o mpeaocTaBICHUH WM 00 OTKa3e B IMPEIOCTABICHUHM MYHHIIMIATbHOM
YCIYTU C MPUCBOCHHBIM PErUCTPAIMOHHBIM HOMEPOM CIEIUAINUCT, OTBETCTBEHHBIM 3a BbIIAuy
pe3ynbTaTa npeAoCTaBICHUs] MyHULIMITAILHON YCIIyTH, MepeaaeT 3asgBUTEII0 OJHUM U3 YKa3aHHBIX
croco0oB:

BpYyYaeT JTUYHO 3asIBUTEIIIO MOJ POCITUCH;

MIOYTOBBIM OTIPABICHUEM I10 a/IPECY, YKa3aHHOMY 3asBUTEJIEM;

HaMpaBJIgeT MO aAPEeCy DICKTPOHHOM IMOYTHI, €CIM WHOW MOPSAOK BbLIAYM JOKYMEHTa HE
oTpeieNieH 3asBUTEJIEM IIPH Mojaue 3ampoca.

OauH HK3eMIUISp pelieHUss M JOKYMEHTHI, MPEIOCTaBIIEHHbIE 3asBUTENIEM, OCTAIOTCS Ha
XpaHEHHH B YIIOJTHOMOUYEHHOM OpraHe.

KputepreM mpHHATHS pEIICHUS TPU BBHIMOJHEHUHM AIMHUHHUCTPATHUBHOW MPOIEAYpPHI
SBISIETCS  BBIOpAHHBIM  3asgBUTENEM CIOCOO  TOJY4YeHHUS  pe3ylbTarta  IpelOoCTaBJICHUS
MYHHIIUIIATBEHON YCITYTH.

3.1.2.4. Pe3ynpTaTOM aJMHHUCTPATUBHON MPOIEAYpHl SBISETCS BblAaya (HAIpaBICHUE)
3asIBUTENII0 PEIICHUS O MPEIOCTaBIEHUU WU 00 OTKaze B MPEJOCTABICHUU MYHHUIIMMAIbLHOMI
YCIIYTH.

Cnocobom  ¢ukcanuu  pesyapTaTa  aJMHUHHCTPATUBHOM  TPOIEAYpHI  SIBISETCS
JOKYMEHTUPOBAHHOE TIOATBEPKICHUE HAIpaBlIeHUs (BPYYCHHsS) 3asBUTENIO pEMIEHUS O
MPEIOCTABICHUN WK 00 OTKa3e B MPEI0CTABICHUN MYHHUIIUTIAIBLHOM YCIIyTH.

3.1.2.5. TIpoomKUTEN,HOCTh aAMUHUCTPATUBHON TpOLeAyphl He Oonee | KaneHIapHOTO
THSL.



3.2. Tlopsmok OCYIIECTBICHUS B 3JICKTPOHHOW (GopMe aJIMUHUCTPATUBHBIX IPOIICIYP
(meticTBuit), B ToM uncie ¢ ucnoiszoBanueM EINTY,PIITY, opunmansHOTO CaiiTa.

3.2.1. Ilepeuenp neilcTBUIl IpU NPEAOCTABICHUM MYHUIMIAIBHON YCIYrM B 3JEKTPOHHOMN
dopme:

noJtydeHue MHGOPMAIIUU O TIOPSIKE U CPOKaX MPEIOCTABICHUS YCIYTH;

3alUCh Ha IMPUEM B YINOJIHOMOYEHHBIM OpraH i IMOJa4yd 3amnpoca O IPeIoCTaBICHUU
MYHUIUIIAIEHON YCIyru (C MOMEHTA peaau3aiii TEXHUIECKON BOZMOXKHOCTH);

dbopMupoBaHHE 3ampoca O NPEIOCTABICHUH MYHUIUNAIBHOW yCIyrd (C MOMEHTa
peanu3alnuy TEXHUIECKON BOZMOXKHOCTH);

MpUEM U PETUCTpalMsl YIMOJTHOMOYEHHBIM OpPraHOM 3ampoca W HWHBIX JIOKYMEHTOB,
HEOOXOJMUMBIX JUISI TPENOCTABJICHUS MYHHUIIMNAIBHONW yciayrd (C  MOMEHTa pealli3aluu
TEXHUYECKON BO3ZMOXKHOCTH);

oTuIaTa TOCy/IapCTBEHHOW MOLIIUHBI 32 IPEIOCTABICHUE MYHHUIIUIIAILHON YCIIYTH U yIlJIaTa
WHBIX IJIATEXKEW, B3UMAEMbIX B COOTBETCTBUU € 3aKOHOJATENLCTBOM Poccuiickont denepanuu;

MOJTy4eHUE pe3yJsibTaTa MPeJOoCTaBICHUSI MyHUIIMTAIBHOM YCIYTH (C MOMEHTa peaau3aiiuu
TEXHUYECKON BO3ZMOXKHOCTH);

MOJTy4eHUE CBEJIEHUN O XOJIe BBIMOJIHEHHS 3ampoca (C MOMEHTAa peaii3allii TeXHUYECKOM
BO3MOYHOCTH);

OCYIIIECTBJICHHUE OIIEHKH KauecTBa MPEJOCTaBICHUS YCIyrd (C MOMEHTa pean3aliuu
TEXHUYECKON BO3ZMOXKHOCTH);

nocyneOHoe (BHecyneOHoe) oOkajoBaHWE pEIICHWH W JeicTBUN (Oe3meicTBHs) opraHa
(opraHuzamnmmu), JOIKHOCTHOTO JIMIIA OpraHa.

3.2.2. llonyuenue nHdopmalyy 0 NOPAIKE U CPOKaX MPEAOCTABICHUS YCIYTH, B TOM YHCIE
B 2JIeKTpOHHOU (opme, ocymiecTBisiercs 3asButensima Ha EIITY, PIII'Y, a Ttakke WHBIMU
criocob6aMu, yKka3aHHBIMH B ITyHKTE 1.3 HACTOSIIEro aAIMMHUCTPATUBHOTO PETJIaMeHTa.

3.2.3. 3anWch Ha TMpUEM B YIOJHOMOYEHHBIA OpraH JUIsL TOJlayu  3ampoca ¢
ucrionpzoBanuem EINIY, PIII'Y, odunmaneHoro caita B YINOJHOMOYEHHOTO OpraHa
ocCyIlecTBIseTCs (MPU HATMYMH TEXHUYECKOM BO3MOYXKHOCTH).

3.2.4. ®opmMupoBaHUE 3aMPOCca O MPEAOCTABICHUNA MYHULIMTIATLHON YCIIYTH.

dopmupoBaHue 3ampoca 3asBUTEIEM OCYIIECTBISETCS MOCPEACTBOM  3alOJIHEHUS
aneKTpoHHOU (GopMmbl 3ampoca Ha EIIT'Y, PIII'Y (npu Haau4yuu TEXHUYECKOW BO3MOXKHOCTH), 0€3
HEOOXOJMMOCTH JIOTIOJIHUTEIILHOM MMojaum 3ampoca B Kakoii-mibo uHou (opme. Ha EIITY, PIIT'Y
pasMeniaroTcs 00pasiibl 3aM0JIHEHUS AIEKTPOHHOM (OPMBI 3arpoca.

dopmaTHO-JIOrHYecKass  MpoBepka  CcHOPMHUPOBAHHOTO  3ampoca  OCYILECTBISETCS
aBTOMATUYECKHU TOCTIE 3al0JIHEHUS 3agBUTEIIEM KaKJO0TO U3 IMOJIeH 3JEeKTPOHHOM (opmbl 3ampoca.
[Ipy BBIABIIEHUH HEKOPPEKTHO 3aMOJIHEHHOTO TMOJIS AJIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIh
YBEIOMJISIETCSI O XapaKTepe BBISIBICHHOW OMIMOKM U TOpPSAKE €€ YCTPaHEHHUS IOCPEICTBOM
MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AJIEKTPOHHOM opme 3ampoca.

[Ipu popmupoBanum 3ampoca 3asBUTEII0 00ECIIEUNBACTCS:

BO3MOHOCTh KOIIMPOBAHUS M COXPAHEHHUSI 3a1IpOCa;

BO3MOHOCTh 3alOJHEHHUS HECKOJIbKUMU 3asBUTENAMH OJHOW SJIEKTPOHHOU (POpMBI
3ampoca mpu OOpalleHWd 3a MYHUIMNAIBHBIMHU yCIyramH, MpEeAnoaraloiliMy HarpaBJeHue
COBMECTHOTO 3aMpoca HECKOJIbKUMHU 3asBUTEIISIMH;

BO3MOXHOCTH TIeUaTu Ha OyMa)KHOM HOCHUTEIIE KOMHH 3JIEKTPOHHOU (hOpMBI 3ampoca;

COXpaHEHHE paHee BBEICHHBIX B AIEKTPOHHYIO (GOpMY 3ampoca 3HaUYCHUH B 1000 MOMEHT
M0 JKEeNaHUIO TOJIb30BaTeNsl, B TOM YHCIIe MPH BO3SHUKHOBEHHH OIIMOOK BBOJAa M BO3BpaTe s
MOBTOPHOTO BBOJIAa 3HAYECHUI B AJIEKTPOHHYIO (hOpMY 3ampoca;

3aMoJHEHHE TOJIeH SJIEKTPOHHOM (POPMBI 3ampoca 10 Hauaiaa BBOJA CBEJICHUN 3asBUTEIIEM C
WCIOJIb30BAHMEM CBEACHUMN, pa3MEIIeHHBIX B (perepalbHON rocyaapcTBEHHOW WH(OPMAIMOHHON
cuctreme «EmuHas cucremMa wuIeHTUGUKAMU U ayTeHTHQHUKAIIMM B HHQPACTPyKType,
obecnieunBaromieid  MHOOPMAIMOHHO-TEXHOJIOTUYECKOE  B3aMMOJCHCTBHE  WH(MOPMAIMOHHBIX
CUCTEM, HCIOJb3YEMbIX JUIsI TPENOCTABICHUS TOCYJApPCTBEHHBIX M MYHUIUMINAIBHBIX YCIYT B
ANEKTpOHHOU Qopme» (danmee — eAuHas cucTeMa WISHTH(PUKAUU W ayTeHTU(UKaluu), U



cBeaeHuii, omyonukoBanHeix Ha EINT'Y, PIIT'Y, B wacTu, Kacaromieicss CBEJCHH, OTCYTCTBYIOITUX
B €IMHOM cUCTeMe HIeHTH(PUKALNY U ayTeHTU(DUKALINY;

BO3MOHOCTh BEPHYThCSI Ha JIIOOOW M3 JTANOB 3alOJHEHUS AJIEKTPOHHON (HOpMEI 3arpoca
0e3 morepu, paHee BBeICHHON HH(POPMAIIH;

BO3MOKHOCTh Aoctyna 3assutens Ha EINIY, PIII'Y k panee mogaHHbIM UM 3ampocam B
TEYCHHE HE MEHEE OJIHOTO TOJa, a TAKXKE YaCTMYHO CPOPMHUPOBAHHBIX 3aIPOCOB - B TEUCHUE HE
MeHee 3 MecsLEB.

CdhopmupoBaHHBIA U MOANMMCAHHBIN 3aNPOC, U UHBIE JIOKYMEHTHI, YKa3aHHbBIE B ITYHKTE 2.6
HACTOSIIEr0  aAMHUHUCTPATHUBHOTO  pEIrJIaMeHTa,  HE0OXOAWMBbIE  JJIA  IPEAOCTaBIICHUS
MYHULUIIAJIBHON YCIIYTH, HaIlpaBISIOTCS B YIIOJHOMOYEHHBIM opraH nocpeactsom EIINY, PIITY
(Ipy HAJIMYUHU TEXHUYECKON BO3MOKHOCTH ), OUIIMAIBLHOTO CaliTa YIOJHOMOYEHHOTO OpraHa.

3.2.5. Ilpuem u perucrtpaiusi yrnoJHOMOUYEHHBIM OPraHOM 3alpoca U WHBIX JOKYMEHTOB,
HEO0OXOUMBIX IS TPEIOCTABICHUS MyHUIIUTIAIIBHOM YCITYTH.

Y1nosHOMOYEHHBIH OpraH oOecnedyrBaeT NpHUeM JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABJIICHUS] MYHUIIMNAIBHOM YCIYTHM, W PErUCTpalHio 3ampoca 0e3 HeoOXOIUMOCTH
MMOBTOPHOTO MPECTABICHUS 3asIBUTEIEM TaKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

Cpok peructpanuu 3anpoca — 1 pabouuii 1eHb.

[IpenocraBienne MyHHUIIMIIAIBHOW YCIYTH HAYMHAETCS ¢ MOMEHTA MpPHUEMa U PETrUCTPALIKU
YIOJJHOMOYEHHBIM OPraHOM D3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX I TMPEIOCTaBICHUS
MYHHUIIUTIATBHOU YCITYTH.

[Ipu momydeHnunm 3ampoca B DIIGKTPOHHOW ¢GopMe B aBTOMATHYECKOM PEKUME
OCYIIECTBISIETCS POPMATHO-JIOTHIECKUN KOHTPOJIb 3aIpoca, MPOBEPSETCS HATMYUE OCHOBAHUN JIJISt
OTKa3a B MPUEME 3aIpoca, YKa3aHHbIX B MyHKTE 2.8 HACTOSIIEr0 aAMUHUCTPATUBHOTO PErJIAMEHTA,
a TaK)Ke OCYIIECTBIISIOTCS CIEAYIOIINE NEHCTBU:

MIpU HAJIUYUHU XOTS OBl OJHOTO M3 yKa3aHHBIX OCHOBAHUM CIIELMAIMCT, OTBETCTBEHHBIN 3a
paccMOTpeHUE AOKYMEHTOB, B CPOK, HE MPEBBIIAIOIMNA CPOK MPEAOCTABICHUS] MYHULHUIIAIBHON
YCIIYT'H, HOATOTABIMBAET MUCHMO O HEBO3MOKHOCTH IIPENOCTABICHUS MYHUIIUIIATBHOM YCIIYTH;

IIPU OTCYTCTBUU YKa3aHHBIX OCHOBAaHUM 3asBUTENIO COOOIIaeTCs MPUCBOEHHBIN 3ampocy B
ANIEKTPOHHOU (hopMe YHUKAIBHBIM HOMEp, MO KOTOpOMY B cooTBeTcTByIomieM paszaene EIIY,
PIII'Y, odumumanpHOro caiiTa yIOJHOMOYEHHOTO OpraHa 3asBUTENI0 OyAeT MpeicTaBiIcHa
nH(pOpMaLIKA O X0JIe BBIMOIHEHHSI YKa3aHHOTO 3ampoca.

[Ipuem u perucrpanus 3ampoca OCYHIECTBISIOTCS CIELHAIUCTOM YIIOJHOMOYEHHOIO
oprasa, B 003aHHOCTH KOTOPOT'O BXOJUT MPUEM U PETUCTPALHs] TOKYMEHTOB.

[locne perucrpauum 3ampoc  HaNpPABISIETCS  CHEUUATUCTY, OTBETCTBEHHOMY  3a
paccMOTpPEHHUE TOKYMEHTOB.

[locne npuHATHSA 3ampoca 3asiBUTENS CHELUAIMCTOM, OTBETCTBEHHBIM 3a PACCMOTPEHUE
JOKYMEHTOB, CTAaTyC 3ampoca 3asiButTens B jauuHoMm kabunere Ha EIITY, PIII'Y, odunmansHOM
caiite OOHOBJISIETCS JIO CTAaTyca IIPUHSITOY.

OrmaTa rocy1apCTBEHHOM NOUUIMHBI 32 IPEIOCTAaBIEHUE MYHUIIMIIAIBHOM YCIYTY U yIulaTa
MHBIX IUIaTeXEeH, B3UMAeMbIX B COOTBETCTBUM C 3aKOHOJATenbcTBOM Poccuiickoin ®Penepanuu c
ucnoss3oBanueM EINTY, PIIT'Y, odunnansHOro caifta He OCYIIECTBISETCS.

[Tony4yenue pe3ynaprara NpeAOCTABICHHUS MyHULIMIAIBHOU YCIIYTH.

Pesynbrar mpenocraBiieHHs MyHMIUIAIBHON yCiayru ¢ ucnoas3oBanuem EIITY, PIITY,
OoUIMATEHOTO calTa Mpea0CTaBIseTCs (MIPU HATUYNU TEXHUYECKON BO3MOXKHOCTH).

3.2.6. IlonyyeHue cBeeHUM O XOJ€ BBINOJIHEHUS 3a1poca.

3asgBUTENb HMMEET BO3MOXHOCTh TMONy4eHHS HWHGOpPMAUU O XOJe MPeIoCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

Nudopmanus o Xxoae mpeaocTaBIeHuss MyHUIIUTIATHHON YCIYyTH HAMPABIISETCS 3asBUTENIO B
CpOK, HE TpeBbImaroluii 1 paboyero AHS TOCTE 3aBEPIICHUS BBIMOJIHEHUS COOTBETCTBYIOIIETO
JNEUCTBUSA, HAa aJapec DJIEKTPOHHOW MOYTHl WM C ucnons3oBanueMm cpexncrs EIIY, PIITY,
O0(UIMAIEHOTO caiiTa Mo BEIOOPY 3asBUTETIS.

[Ipn mpemocTaBlieHWd MYHHUIMIATBLHON YCIYIM B DIEKTPOHHON (opme 3asBUTEINIO
HaIpaBJIseTCs:



YBEIOMJIEHHE O MPUEME U PETUCTPALMU 3alpoca U MHBIX JJOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABJICHNUS MyHULIUNIATIbHON YCIYTH;

YBEIOMJICHHE O  pe3yJabTaTax pacCMOTPEHUs] JTOKYMEHTOB, HEOOXOIUMBIX  JUIA
IIPEIOCTABJICHNUS MYHULIMIIAIBHOM YCIIYTH, COJEpIXKAIlee CBEACHMS O NMPUHITHH IOJOKUTEIBHOIO
pelIeHHs O MpPEAOCTaBICHUH MYHHMLMIAIBHOM YCIYI'M M BO3MOXHOCTH IOJYYUTb pPE3yJbTaT
MPEJOCTaBICHUSI MYHUUIUNAIBHOW YCIYyrd JUOO0 MOTHBHPOBAaHHBIA OTKa3 B MPEJOCTABICHUH
MYHHUIIUIIAJbHOU YCIYTH.

3.2.7. Ocy1iecTBiieHUE OLIEHKH KauecTBa IPEJOCTABIICHUS YCIYTH.

3agBUTENSIM C MOMEHTA pEaTM3alUd TEXHUYECKOH BO3MOXKHOCTH OO0ECIeYnBaeTCs
BO3MOKHOCTb OLICHUTH JOCTYITHOCTh M Ka4eCTBO MyHULMIIanbHOM ycayru Ha EIIIY, PIITY.

3.3. Iopsnok ucTpaBieHHUs AOMYIMIEHHBIX OMIEYAaTOK U OIMIHUOOK B JOKYMEHTaX, BBIJJAHHBIX B
pe3ysbTaTe NpeJoCTaBIECHUS MyHUIIUIIAIBHON YCIIYTH.

3.3.1. OcHoBaHueM JUIsl HCIpaBJICHUS MAONMYUICHHBIX OMNEYaTOK M (Win) OImHUOOK B
JOKYMEHTAaX, BbIIaHHBIX 3asBUTEIIO B pe3yabTaTe MPEeJOCTaBICHUS MyHUIIUTIAIILHON YCIYTH (Janee
— omeyarku M (win) OmMOKM), SBISIETCS MpeJCTaBlIeHHE (HAIpaBlIEHUE) 3asBUTENIEM
COOTBETCTBYIOIIETO 3asBIEHUsA, B cooTBeTcTBUH C lIpmwioxennem Ne 5 k Hacrosmemy
aJIMMHHUCTPaTUBHOMY PETJIaMEHTYB YIIOJHOMOYEHHBIN OpraH.

3.3.1.1. 3asaBneHue MOXKeT ObITh [OJAHO 3aBUTENEM B YIIOJTHOMOYEHHBIM OpraH OJHUM U3
CJIEIYIOIIUX CTIOCOOOB:

JIUYHO;

yepe3 3aKOHHOTO MIPEJICTaBUTES;

MOYTOM;

I10 DJIEKTPOHHOM TOYTE.

Taxxke 3asBlI€HHE O BBIIBJICHHBIX omedyaTrkax M (WIKM) OMMOKAax MOXET ObITh MOJAHO B
anektporHou popme uepes EINTY, PIIT'Y, ¢ MoMeHTa peain3aini TEXHHYECKOW BO3MOXKHOCTH.

3.3.2. CpneudaJucTt YHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a PacCMOTPEHHUE
JOKYMEHTOB Ha IPENOCTaBICHWE MYHULUINAIBHOM YCIYTH, pPACCMaTpUBAcT 3asBICHHE,
IIPEJICTAaBICHHOE 3asiBUTEIIEM, U ITPOBOJUT NPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEICHHUH B CPOK, HE
MPEBBITIAIONTUH 2 pabOunX THEH ¢ JaThl PETUCTPAIIMA COOTBETCTBYIONIETO 3asBJICHUS.

3.3.3. B cinydae BBbISBIICHHS OTNEYaTOK W (WiIM) OMMOOK B BBIJAHHBIX B PE3YJbTaTe
IIPEIOCTABJICHUS MYHHULMINIAJIbHOM YCIYTM INOKYMEHTax CHELUAIMCT YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 3a PacCMOTPEHHME JOKYMEHTOB Ha IPENOCTABICHUE MYHHLMIIAIbHOW YCIIYTIH,
OCYIIECTBJISICT MCIPABICHUE W BblJauy (HalpaBJIEHUE) 3asBUTENIO HCIPABICHHOIO JIOKYMEHTa,
SBJIAIOILErOCs PE3y/IbTaTOM MPEJOCTABICHUS MyHUIIMIIAIBHOW yCIyrd, B CPOK, HE NPEBBIIAIONIUI
2 pa®ouux JHEH ¢ MOMEHTA PErMCTPALUU COOTBETCTBYIOIIETO 3asBICHMUSL.

3.3.4. B caydae OTCyTCTBHsA OIl€4aTOK M (Wiu) OomIMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3ysbpTaTe MPEeNOCTaBICHUS MYHULUNAIBHOM YCIyrd, CHEUUAJNCT YIOJIHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a PacCMOTPEHHME JOKYMEHTOB Ha IPENOCTABICHUE MYHHULMIAIbHOW YCIIYTH,
MUCHbMEHHO COOOIAET 3asBUTEII0 00 OTCYTCTBMM TaKUX ONEYAaTOK U (MJM) OIIMOOK B CPOK, HE
IpEeBbIIAIIMN 2 pabouux AHENH C MOMEHTA PErUCTPALIMM COOTBETCTBYIOLIETO 3asIBICHUS.

4. ®opMBbI KOHTPOJIAA 32 HCTIOJTHEHHEM NPeJ0CTABICHUSI MYHHIIUNIATbHOMN YCIYTH.

4.1. Tlopsnok OCyIIECTBICHHUS TEKYIIEro KOHTPOJS 3a COONIOJCHHEM WU HCIOJHEHHEM
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMHM  JIMLIAMU  TIOJIOKEHUH  HACTOSIIETO  aJIMUHUCTPATUBHOTO
periaMeHTa W MHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOUIMX TpeOOBaHUA K
MPEJOCTaBICHUI0 MYHMLMIIANBHOM YCIYTH, a TakkKe HNPUHATHEM pELIeHUH OTBETCTBEHHBIMHU
JUIIAMH.

Texymmuii KOHTpONb 3a COONMIOZEHHWEM U  MCIOJHEHHEM JOJDKHOCTHBIMH  JIMI[AMU
YIIOJTHOMOYEHHOI0 OpraHa ydeTa IOJIOKEHWHM JAaHHOTO aIMUHHCTPATUBHOIO pErjaMeHTa W WHBIX
HOPMAaTHUBHBIX TPAaBOBBIX AaKTOB, YyCTaHABIMBAIOMIMX TpeOOBaHMSA K  MPEIOCTaBICHUIO
MYHUIUOATBHOW YCIYTM, a Takke NPUHATHEM MMM peIIeHHH (Jajnee - TeKyIMHA KOHTPOJIb
NEeATENbHOCTH) OCYIIECTBISIET PYKOBOAUTEND YIIOJTHOMOUYEHHOTO OpraHa.

Texkymuii KOHTPOJb OCYIIECTBISAETCS IIyTeM MPOBEACHUS IPOBEPOK COOMIONEHUS U



UCIOJIHEHUS  JOJDKHOCTHBIMU  JIMIIAMU U COTPYJHUKAMU  IOJIOXKEHUH  HACTOSILEro
aJMMUHHUCTPATUBHOI'O PEIVIAMEHTAa U HMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAHABIJIMBAIOIIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIUIIAILHON YCITyTH.

4.2. TlopaoK M NEPUOJAUYHOCTH OCYILECTBJICHUS IUIAHOBBIX W BHEIJIAHOBBIX IPOBEPOK
MOJIHOTBHI M KayeCcTBA MPEIOCTABICHUA MYHUIUIAIBLHONH YCIYTH, B TOM YHCJIE MOPSAOK U (HOpMBI
KOHTPOJIS 3 IOJHOTOM U KaYECTBOM IIPEIOCTABIICHUS! MyHUIIMIIAIBHON YCIIYTH.

KoHTposb 3a NOJHOTOM U KauyeCcTBOM NMPEAOCTaBICHNUS MYHULMIIAIBHON YCIyry BKJIIOYAeT B
ce0si IpOBeNICHHE TMPOBEPOK, BBIABICHUE M YCTPAaHEHHE HApYIICHUH INpaB 3asBUTENCH, MPUHSATHE
pelieHNii W TMOATOTOBKY OTBETOB Ha HMX OOpalIeHus, Cojep)kKamiue >XajoObl Ha JeHCTBUS
(Oe3nelicTBIE) COTPYIHUKOB.

[IpoBepku MOJHOTHI U KA4E€CTBA MPENOCTABJICHUS MYHULUIIAIBHON YCIYTH OCYLIECTBIISIOTCS
Ha OCHOBAHUH JIOKAJIbHBIX aKTOB aJMUHUCTPALIUM MYHUIIUIAILHOTO 00Opa30BaHMUSL.

[IpoBepku MOTYT OBITh IJIAHOBBIMU U BHEIUTAHOBBIMU. [IOpsII0K U MEPHOIUYHOCTh TIAHOBBIX
MIPOBEPOK  YCTAHABIMBAIOTCA PYKOBOJUTENIEM YIOJHOMOYEHHOro opraHa. [lpum mnpoBepke
paccMaTpuBalOTCS BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABIEHUEM MYHUIMNAIBHON YCIyrd
(KOMIIJIEKCHBIE MPOBEPKH ), WIIH OT/AEIbHBIE BOIPOCH! (TEMATUYECKUE MIPOBEPKH).

BHennaHoBbIe MPOBEPKU MPOBOJATCS Ul MPOBEPKH (aKkTa yCTpAHEHHS] PAHEE BBISIBIEHHBIX
HapylIeHWH, a TakXke B Cilydae IMOJy4deHHs >kaino0 Ha jaelcTBus (Oe3neiicTBHE) COTPYIHUKOB.
[IpoBepku Takke IPOBOJAATCS MO KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

[leproIMYHOCTH OCYIIECTBIICHHUS IJIAHOBBIX ITPOBEPOK — HE PEXKE OJTHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHMIMMAIBHBIX CIY)KAIIUX aAMHUHHUCTPAIMM MYHHUIUIAILHOTO
00pa30BaHUs U WHBIX JIOJDKHOCTHBIX JIMII 32 pelleHus: U JehcTBus (Oe3neiicTBre), MPUHUMAEMbIe
(ocymiecTBiIsieMbIE) B XOJI€ TPEIOCTABICHUS MyHUITUTIATLHOM YCITYTH.

[lo pesynbraTaM NpPOBEpPOK B CIy4ae BBISBICHUS HAPYHIEHUH TOJOKEHUN HACTOSIIETO
aIMMHHUCTPATUBHOIO PErVIAMEHTAa W HMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAHABIIMBAIOIIHX
TpeOOBaHUA K MPEJOCTaBICHUI0 MYHUIIMIIAIBHON yCIYrH, BUHOBHBIE COTPYIHUKHU U JOJIKHOCTHBIE
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATENLCTBOM Poccuiickoit deneparumu.

CoTpyZHHKHM, OTBETCTBCHHBIC 3a IPUEM 3asBICHUM W JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHHE CPOKOB U MOPSIIKA IIpUeMa U PETUCTPALMU JOKYMEHTOB.

CoTpyZAHHKHM, OTBETCTBEHHBIE 3a IOATOTOBKY JOKYMEHTOB, HECYT IIEpCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIOJIEHHE CPOKOB U NOPsiIKa OPOPMIICHUS JOKYMEHTOB.

CoTpyIHMKH, OTBETCTBEHHbIE 3a Bblauy (HAIpaBJICHHUE) JOKYMEHTOB, HECYT IIEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIIOJICHHE NIOPsI/IKA BbI1auu (HAIIPABICHUS) TOKYMEHTOB.

JIOJDKHOCTHOE  JIMIO, MOJIKMCaBLIee JOKYMEHT, CQOPMHMPOBAHHBIA 10 pe3yJbTaTaM
IIPEIOCTABJIICHAS ~ MYHUUUIAIBHOM  YCIYIHM, HECET IIEPCOHAJIbHYI0 OTBETCTBEHHOCTb 32
IIPABOMEPHOCTh IPHUHATOTO pELIeHUs W BbIAAYM (HANpaBJICHUs) TaKOro JIOKYMEHTa JIMLLY,
IIpeJCTaBUBIIEMY (HAalIpaBUBLIEMY) 3asBJICHHE.

IlepcoHanbHast OTBETCTBEHHOCTb COTPYJHMKOB M JIOJDKHOCTHBIX JIMI[ 3aKpeILIETCS B MX
JOJDKHOCTHBIX HMHCTPYKLMSIX B COOTBETCTBMM C TpeOOBaHMAMM 3aKOHOJATeNbcTBa Poccuiickoit
Oenepanuu.

4.4. TlonoxeHus, XapakTepusyroliue TpeOoBaHMA K MOPSAIKY U (opMam KOHTpoJs 3a
IIPEJOCTaBICHUEM MYHULIUIIAIBHOM YCIYTH, B TOM YHUCIIE CO CTOPOHBI I'pakJaH, UX 00beIMHEHUH U
Opra"u3arui.

KoHTposb 3a MCTIONTHEHUEM TaHHOTO aAMMHHMCTPAaTUBHOIO PErJIaMEHTa CO CTOPOHBI I'Pa)</aH,
uX OOBEAMHEHUH W OpraHu3anuil sBISETCS CAMOCTOATENLHOW (opMoil  KOHTposid U
OCYILIECTBISICTCS IMyTeM HalpaBJIeHUs OOpalleHMd B aJMUHUCTPAIMIO MYHHMIMIAIBHOTO
oOpazoBanusi KemepoBckoit obmactu - Kyszbacca, a Takke myreM oOKaloBaHHs JeHcTBUI
(Oe3neiicTBUS) M pEUIEHUH, OCYLIECTBISEMBIX (NMPUHATBIX) B XOJI€ HCIOJHEHHUS HACTOSIIETO
aIMMHHUCTPATUBHOIO PErJIaMEHTa.

I'paxxnane, ux 0ObEAMHEHHS M OpraHU3allMK BIIPABE HANPABJIATH 3aMEYaHUS U MPEIIOKEHHS
10 YJIYYIIEHHUIO Ka4yecTBa U JOCTYIIHOCTH IIPEJOCTABICHHUS MYHUIIUIIAIIBHON YCIIYTH.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 005Ka10BAHNS PellleHU i
U AeiicTBUi (0e31eliCTBHA) OPraHa, npeaocTaBJIs0Iero



MYHUIMIAJIBHYIO YCIOYTY, opranmaunﬁ, a TAKKE UX JO0J’KHOCTHBIX JIMII,
MYHUIMIAJBHBIX CJYyKalllUX, paﬁoTHI/IKOB

5.1. Uadopmanus i 3asBUTENS O €ro IPaBe MOJaTh kalo0y Ha pelieHue U (Wn) JeCTBHE
(Oe3melicTBME) aIMUHHUCTPAIIMN MYHHIIMITAILHOTO 00pa3oBaHUs W (WJIM) €€ TOJDKHOCTHBIX JIHII,
MYHHULIMIIAIBHBIX CIYKAIUX IPU NIPEA0CTaBICHUNA MyHULIUIIAIBHON YCIYTH (Jajiee - xkanooa).

3asBUTENIM MMEIOT IPaBO MOJATh kajnoOy Ha peuieHue W (W) aeiictBue (Oe3nelicTBue)
aJIMMHUCTpAIlMM MYHUIIMIIAIBHOTO 00pa30BaHMs U (UJIM) €€ JOJDKHOCTHBIX JIML, MyHULUIIATbHBIX
CILY’>KallluX [P NPEJOCTaBICHUN MyHUIIMIIAJIbHOM YCIIyTH.

5.2. [Ipenmer xayoOFbI.

[IpenMerom kamoObl SIBISIOTCS pEIICHHUS W JeHCTBUS (Oe31eiicTBUE) OpraHa MECTHOTO
caMOyINpaBJieHUs, JODKHOCTHOIO JIMIla OpraHa MECTHOTO CaMOYIpaBJiICHMs, MYHHUIMIAIBHOTO
CITY’Kallero, JIM0O0 JOJKHOCTHOTO JIUIA YIIOJTHOMOYEHHOTO OpraHa.

3asBUTENIb MOXKET 00paTUTHCA C Kallo00ii, B TOM UHUCIIE B CIEAYIOIIUX CIydasx:

1) HapylIeHHe cpoKa perucTpalyy 3amnpoca o NpeA0CTaBICHUH MyHUIIMITAILHON YCIIyTH;

2) HapyIlIeHUE CPOKa MPEIOCTABICHHUS MYHUIIUITAIBHON YCIIyTH;

3) TpeboBaHue y 3asBUTEINS TOKYMEHTOB WM UH(OpPMAIIUK OO0 OCYIIECTBICHHS JICUCTBUH,
MIPEIOCTABJICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoit denepannn, HOpMaTUBHBIMH IpaBoBbIMU akTaMu KemepoBckoit obnactu -
Ky3zbacca, MyHUITMTIAIEHBIMH MPABOBBIMU aKTaMU JJISl IPEIOCTABIICHUS MyHUIIUTIATBHON YCIYTH;

4) oTka3 B MpueMe JOKyMEHTOB, MPEAOCTaBICHHE KOTOPBHIX MPETyCMOTPEHO HOPMATHUBHBIMU
paBoOBBIMU akTaMu Poccuiickoit @enepanny, HOpMaTUBHBIMYM IIPAaBOBBIMU akTaMu KemepoBckoi
obnactu - Ky3bacca, MyHUIIUTTaTbHBIMU TPABOBBIMU aKTaMU JJIsl IPEIOCTaBICHUS MyHUIIUTIAIbHON
YCIIYTH, y 3asiBUTENIS;

5) oTka3 B TMpPEAOCTaBICHUM MYHHUIMNAIBHOM yCIYrd, €cClIi OCHOBaHUS OTKaza He
MpelycMOTpeHbl (eepalbHbIMI 3aKOHAMHM U TMPUHSATBIMU B COOTBETCTBUM C HHMHM HWHBIMU
HOpPMAaTHUBHBIMH MPaBOBbIMU akTamu Poccuiickoit depepanuu, 3aKOHAMU U HTHBIMU HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH cyObekTa Poccuiickoii denepannu, MyHUITUTIATLHBIMA TTPABOBBIMH aKTaMU,

6) 3aTpeboBaHME C 3asBUTEN MPU NPEJOCTABICHUM MYHUIUMAIbHOW YCIYrH IUIAThl, HE
MPEeyCMOTPEHHOW HOPMATHUBHBIMU MPAaBOBbIMU akTamu Poccuiickoit deaepaiinu, HOpMaTUBHBIMU
npaBoBbIMU akTaMu KemepoBckoii obnactu - Ky3bacca, MyHUIIMTIaTbHBIMU ITPABOBBIMU aKTaMU;

7) oTKa3 oprasHa, NpeA0CTaBISIOIIET0 MyHUITUTIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABIISIIONIET0 MYHUUMIIAJIBHYIO YCIYT'y, B MCIPABICHHH JOIMYIIEHHBIX UMHU OIEYaTOK H
OLIMOOK B BBIJAHHBIX B PE3y/bTaTe MPEAOCTABICHUS MYHHUIMIIAJBHOM YCIYrHM JOKyMEHTax JIn0o
HapylIEHNUE YCTAHOBJIEHHOTO CPOKA TAKUX MUCIIPABICHUM;

8) HapyleHue Cpoka WM MOPSJIKAa BbAAYM JOKyMEHTOB IO pe3y/lbTaTaM MpelOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

9) mnpuOCTaHOBJIEHHE NPEJOCTABICHUS MYHHIMIIAIBHOW YCIYT'H, €CIIM OCHOBaHHS
MIPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (eiepalbHBIMU 3aKOHAMH U MPUHSATBIMU B COOTBETCTBHUH C
HUMH MHBIMU HOPMaTHUBHBIMH IpaBOBbIMU akTaMu Poccuiickoii denepanuu, 3aKkoHaMU U UHBIMHU
HOPMAaTUBHBIMH TpaBOBbIMH akTamu KemepoBckoil oGmactu - Kyszbacca, MyHHLIIMNAIbHBIMU
MIPaBOBBIMU aKTAMU;

10) TpeboBaHue y 3asBUTENS P NMPETOCTABICHUN MYHUIMIIAIBHON YCIyTH JOKYMEHTOB WIN
uHboOpMalMK, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh MpHU
NEPBOHAYAIBHOM OTKa3e B TIpHeMe JOKYMEHTOB, HEOOXOJAMMBIX JJs TpeloCTaBICHUS
MYHHUIMITAJIBHOM YCIIYTH, 3a UCKIIIOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX MyHKTOM 4 yactu 1 craTten
7 ®enepanbHOro 3akoHa oT 27.07.2010 Ne 210-D3.

XKanoba nomkHa conepKaTh:

1) HamMeHOBaHHME OpraHa, INPEIOCTAaBJIAIOIIET0 MYHULUIAIBHYIO YCIYTY, IOJKHOCTHOTO
JIMIIa OpraHa, MpeJoCTaBIISAIONIEr0 MYHUIMIAIBHYIO YCIYTry, JUO0 MYHHUIMIIAIBHOTO CIY)KaIero,
pereHus U AedcTBUs (Oe3/1eiCTBIE) KOTOPBIX 00XKAIYIOTCS;

2) ¢dammiuio, UMs, OTYECTBO (MOCJeIHEee - NMPU HAJMYUH), CBEICHUS O MECTe >KUTENIbCTBA
3asgBUTENS - (PU3MYECKOTo JUIa JM00 HAaMMEHOBAHUE, CBEICHUS O MECTEe HaXOXKJCHUS 3asBUTENS -
IOPUJIMYECKOTO JIMIa, a Takke HoMmep (HOoMepa) KOHTAaKTHOTO TenedoHa, aapec (aapeca)



AIIEKTPOHHOW TOYTHI (IPU HAJIMYUM) M MOYTOBBIA aJpec, MO KOTOPHIM JOJDKEH OBITh HAIpaBJICH
OTBET 3asBUTEITIO;

3) cBemeHuss 00 OOXKamyeMbIX pENICHUSX U JeUCTBUsAX (Oe3meiicTBUHM)  oOpraua,
MPEJOCTABIISIONIET0 MYHHIUIIAIBHYIO YCIYT'y, JOJDKHOCTHOTO JIMIIA OpPraHa, MPeIoCTaBIISIOIIEro
MYHUIIUTATBHYIO YCIYTY, TH00 MYHHLIUIIAIBHOTO CITY)KaIIero;

4) nmoBOABI, HA OCHOBAaHMU KOTOPBIX 3asBHUTENb HE COTJIACCH C PEIICHHEM U JACHCTBUEM
(Oe3neiicTBueM) opraHa, NPEAOCTABIIONICTO MYHUIUMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
opraHa, MpPEJOCTABISIONIET0 MYHUIIUMAIBHYIO YCIYTy, JHOO0 MYHUIIUIAIBHOTO CIYXKAaIIero.
3asiBUTENIEM MOTYT OBbITh MPEACTABIEHBl JOKYMEHTH (IpU HAIMYHMH), TOATBEPKIAIOIINE JOBOIbI
3asiBUTEIIS, TU00 UX KOIIHH.

5.3. Opran MECTHOTO CaMOYIPaBJICHUS M YIOJHOMOYEHHBIE HAa PACCMOTPEHHE >KaJI0O0bI
JOJKHOCTHBIE JIMIA, KOTOPBIM MOXKET OBITh HalpaBiIeHa jKanooa.

XKanoba nHa pemenue, aelictBue (0e31elcTBHE) JOKHOCTHBIX JIUI[ YHOJHOMOYEHHOIO
opraHa Tpy TPEIOCTaBICHUH MYHHIUMAIBHON YCIYyTH MOKET OBITh IMOJaHa B aJMHUHUCTPAIIHIO
MyHHIMIAIBEHOTO 00pazoBanus Kemeposckoii obmactu - Kysbacca.

Kanoba wna pemenue, geicTBus (Oe3neHCTBHE) OTBETCTBEHHOTO CHEIUANINCTA -
MYHHUITUTIAIEHOTO CITYXKAIEro MOaeTCsl HAYallbHUKY YITOJTHOMOYEHHOTO OpraHa.

XKanoba Ha pemieHue, aeiicTBus (Oe3aelicTBHE) HadallbHUKA YHNOJHOMOYEHHOTO OpraHa
MOJIAETCS 3aMECTUTEITIO TJIaBhl MyHHIIMTIIAIBHOTO 00pa3oBanus KemepoBckoit obmactu - Kysbacca,
Kypupyrolero cepy odpazoBanus (Aajee — 3aMECTUTEIb IJ1aBbl).

XKanoba nHa pemenue, aeWictBus (Oe3nelcTBUE) 3aMecTUTENsl TIUIaBbl mojaercs [JaBe
MYyHHIIMIIaIBEHOTO 00pazoBanus Kemeposckoii obmactu — Kys3bacca

5.4. Tlopsiok mogauu U pacCCMOTPEHUS KaIOOBbI.

XKanoba nogaercst B mucbMeHHON (opMe Ha OyMaKHOM HOCHUTENEe, B AJIEKTPOHHOH (dopMme B
Opras, Npe0CTaBIAIOINNA MyHULIIUIIAIBHYIO YCIYTY.

Kamoba w©Ha pemeHuss u geiictBus (Oe3deiicTBHME) opraHa, MPEIOCTABIISIONIETO
MYHUIUNAIBHYIO YCIYTy, IOJDKHOCTHOTO JIML@A OpraHa, MpeJOCTaBIISIONIEr0 MYyHHLIUIAIBHYIO
yCIOyry,  MYHHLUIAQJIBHOTO  CIYXalllero, pyKOBOAUTENS  OpraHa,  HIpPeJOCTaBIIAIOLIETO
MYHUIUNAIBHYIO  YCIYTy, MOXET ObITb HampaBieHa IO I0YTe, C HCIOJb30BAHUEM
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTn «MHTepHeT», o¢uIuanpHOro caita oprasa,
IPEJOCTaBISIONIEr0  MYHUIMNAIbHYKO  YCIOYr'y, €QUHOIO IopTaja TOCYAapCTBEHHBIX U
MYHULUOAIBHBIX YCIYr JINOO PETrHOHAIBHOIO MOpTajlla TOCYAApPCTBEHHBIX M MYHULMIAIBHBIX
YCIIYT, a TAK)K€ MOKET OBbITh MPUHATA IIPU JINYHOM IIPHEME 3asBUTEIIS.

B ciyuae nopaum jxkanoObl MpHU JIMYHOM IIpUEME 3asBUTENb IPEACTaBISIET JIOKYMEHT,
YIIOCTOBEPSIOLIUI €ro JINYHOCTh B COOTBETCTBUU C 3aKOHOaTenbcTBOM Poccuiickoit denepanuu.

B cayuae, ecnu jxanoba nojaercss yepe3 MpeICTaBUTENs 3aABUTENS, TAKKE MPEJICTABIACTCS
JOKYMEHT, MOATBEP)KJAIOIIUI ITOJIHOMOYHNS Ha OCYLIECTBIICHHE ACHCTBUI OT UMEHH 3asBUTENd. B
Ka4yecTBe JOKYMEHTa, MOJTBEP)KJIAIOIIEro MOJHOMOYMS Ha OCYIIECTBIEHUE JAECHCTBUM OT MMEHHU
3asBUTEIS, IPEACTABISIETCS:

1) odopmieHHas B COOTBETCTBMM C 3aKoHoAarenbcTBOoM Poccuiickoit  ®Penepauuun
JTOBEPEHHOCTH (11 (PU3HUCCKUX JIUIT);

2) odopmieHHas B COOTBETCTBMM C 3aKoHojarenbcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTb, TMOANUCAHHAS PYKOBOJMTENEM 3asABUTENS WM  YIOJHOMOYEHHBIM  3THUM
PYKOBOJUTEINIEM JTULIOM (JUIs FOPUINYECKUX JIML);

3) KomMs pemieHuss O Ha3HAa4eHWH win o0 u30paHuM 10O TNpUKa3a O Ha3HAYEHUU
($U3MYecKoro JuIa Ha JO0JKHOCTh, B COOTBETCTBHU C KOTOPBIM Takoe (pu3ndecKoe Juio olnagaer
IIPaBOM JIEHCTBOBATh OT UMEHH 3asBUTENS O€3 TOBEPEHHOCTH.

ITpu nmonaue xanoObl B AIEKTPOHHOM BHJE JOKYMEHTHI MOTYT OBITh IPEICTaBJICHbI B (hopme
AJIEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX IEKTPOHHOW MOANMUCHIO, BUA KOTOPOH MpeaycMOTpeH
3akoHoJaTenbcTBOM Poccuiickoit deaepanuu, Mpu 3TOM JIOKYMEHT, YAOCTOBEPSIOIIUN JTMYHOCTh
3asiBUTENISA, HE TpeOyeTcs.

B cnydae, ecnu xano6a nmojaHa 3asBUTENIEM B OpraH (JOJDKHOCTHOMY JIUITY), B KOMITETEHIIUIO
KOTOPOTO HE BXOAMT NPHUHITUE pElIeHUs MO jkajobe, B TeUeHHe Tpex pabouux AHEH co JHS ee
pEerucTpany yKa3aHHBIA OpraH HampaBiseT *ajoOy B YINOJHOMOYEHHBIH Ha ee pacCMOTpEeHHE



Opras ¥ B MUCbMEHHOU (hopme HHYOPMUPYET 3asBUTENS O IepEeHANPABICHUH KAIOOBL.

[Ipu 3TOM CpPOK pPacCMOTPEHHUS >KalT0Obl HMCUYHCISCTCS CO JHS PErucTpaluy >KanoObl B
YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OPIaHe.

5.5. Cpoku paccMOTpEHUs KATOOKI.

XKanoba, mocrynuBHIass B YIOJIHOMOYEHHBIH Ha €€ pAacCMOTPEHHE OpraH, MOJUICKHT
perucTpan He TO3[Hee CIeaylmero padodero JHsS co JHS ee mnocrymieHus. Kamoba
paccMaTrpuBaeTcs B TeueHue 15 pabouux JHEH co AHS €€ perucTpaluu.

B ciyuae oGkanoBaHusI OTKa3za OpraHa, MpeJOCTAaBIIIONIET0 MYHUIIUIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOTO JIMIJA B IPUEME JOKYMEHTOB Yy 3asBHUTENs MO0 B UCHPABIECHUM JIOMYIIEHHBIX
ONEYaTOK U OIMOOK WK B cilydae 00XaJloBaHUS 3asBUTEJIEM HAPYIIEHUsI YCTAHOBJIEHHOTO CpOKa
TaKWX UCIPABJICHUN jkaj00a paccMaTpUBaeTCs B TeUCHHE 5 pabounx JHEW CO JHS €€ PEerUCTPAIIH.

5.6. IlepeueHb OCHOBAaHWU Ui NMPHOCTAHOBIICHUS PACCMOTPEHHS JKAIOOBI, B CIlydae €Clin
BO3MOYKHOCTh MPHUOCTAHOBIICHUSI MPEAYCMOTpPEHA 3aKOHOIaTeNbcTBOM Poccuiickorn denepanuu u
3akoHoaTenbcTBOM Kemepockoit obmactu - Kyszb6acca.

OcHoBaHMiA 711 TPHUOCTAHOBJIEHUSI PACCMOTPEHHUSI Kaja00bl 3aKOHOIATENHCTBOM Poccuiickoit
®denepanun 1 3akoHoAaTenbLcTBOM KemepoBckoit o6mactu - Ky36acca He npeaycMoTpeHo.

5.7. Pe3ynbTat pacCMOTPEHUS KAIOOBI.

[To pe3ynbTaTraM paccMOTpeHHUs KanoObl IPUHUMAETCS OJTHO U3 CIEAYIOIIMX peLIeHH:

1) ynoBIeTBOPUTH Kajao0y;

2) 0TKa3aTh B yJIOBJIETBOPEHUH KaTOObI.

Opran wmectHOoro camoympasieHuss Kemeposckoir obmactu - Kyszbacca ymoBimeTBopsieT
xano0y, B TOM yucie B GopMe OTMEHBI IPUHATOTO PEUICHHSI, UCIIPABJICHUS JOMYIEHHBIX OPraHoM,
MPEOCTABISIIOIIMM ~ TOCYJapCTBEHHYIO  yciayry, Ju00  OpraHoM,  MpelOCTaBIISIOIINM
MYHHUIMIIAJIBHYIO YCIYry, OINEYaToK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MpPeJOCTaBICHUS
MYHHUIMIIAIBHON YCIyTH JIOKYMEHTax, BO3BpaTa 3asBUTEII0 JCHEXKHBIX CpPEICTB, B3UMAaHHE,
KOTOpPBIX HE€ MPEeIyCMOTPEHO HOPMATHUBHBIMHM MpPaBOBBIMH akTamu Pocculickoit ®Penepanuu,
HOPMAaTUBHBIMHU TMpaBoBbIMU akTamMu KemepoBckoit obmactu — Kysbacca, MyHULIMINIATbHBIMU
MIPaBOBBIMU aKTaMHU, a TaKXKe B UHBIX (popmax.

B cnyyae mnpusHaHus kanoObl mojsiexalledl YIOBIETBOPEHHIO B OTBETE 3asgBUTEIIO,
YKa3aHHOM B IyHKTe 5.4 HacTOALIero aJMHHUCTPATUBHOTO pErjaMeHTa, AaeTrcsd uHdopmauus o
JNEUCTBUSAX YIMOJIHOMOUYEHHOTO OpraHa B IENSIX HE3aMeIJIUTENIbHOTO YCTPaHEHHs BBISABIEHHBIX
HapylIeHW MpH OKa3aHWW MYHHUIMNAIBHON YCIyru, a TakKe IPUHOCITCS W3BMHEHUS 3a
JOCTaBJIeHHbIE HEy/I0OCTBa M yKa3bIBaeTcsi MHGOpMalUs O JadbHEHIIUX AEWCTBUAX, KOTOPHIE
HEO0OXO0IMMO COBEPIIUTH 3aBUTENIO B IIENIAX MOTYYSHUS MYHUIIUITAILHOM YCIYTH.

B cnydae mpusHaHus >KanoObl, HE MOMJIEKAIIEH YIOBJIETBOPEHHUIO B OTBETE 3asBUTEIIIO,
yKa3aHHOM B TyHKTe 5.4  HacTosmlero aJMUHUCTPATUBHOTO  pErJlaMeHTa, JaloTcs
apryMEHTHPOBAHHBIEC PA3bACHEHUS O MPUYMHAX MPHUHITOTO pPEUICHHs, a Takke HHpopmanus o
MOPsIIKEe 00KaTOBaHUS TPUHATOTO PELICHUS.

B cnydae ycrtaHoBlIeHHsS B XOJ€ WM MO pe3ylbTaTaM PAaCCMOTPEHHS KaloObl MPU3HAKOB
COCTaBa aJMUHUCTPATHUBHOIO MPABOHAPYLICHUS WM MPECTYIUICHUS CIEIMATUCT OpraHa MECTHOTO
CaMOYTIpaBleHUS, CHEIHAIUCT YIOJHOMOYEHHOIO OpraHa, HaJIeJeHHbIH TOJTHOMOYMSMH IO
PacCMOTPEHUIO Kano0, He3aMEIJIUTENIbHO HalpaBligeT MMEIOIIUECs MaTepHallbl B OpraHsbl

IIPOKYpaTyphl.

B ynoBneTBOopeHuu xano0bl OTKa3bIBAETCS B CIEAYIOUIUX CIydasx:

1) sxano6a mpru3HaHa HEOOOCHOBAHHOM;

2) HanM4Ke BCTYIUBIIETO B 3aKOHHYIO CHITY pelIeHUs Cyaa, apOUTpakHOTO CyJia 1o Kanode o
TOM K€ MPEAMETE U 10 TEM KE OCHOBAHUSM;

3) momaua >KanmoObl JHUIIOM, IIOJIHOMOYHSI KOTOPOTO HE TOJATBEPXKIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickoint @enepanuu;

4) Hanmu4Ke pemieHHs Mo kKanobe, MPUHITOTO paHee B OTHOIICHHWH TOTO K€ 3asBUTENA H T10
TOMY K€ MPEAMETY JKaTOOBI.

YT0JIHOMOYEHHBIN OpraH BIIpaBe OCTABUTH kallo0y 0e3 OTBETa B CIEAYIOIINX CIyqasX:

1) Hamuume B KanoOe HEIEH3YPHBIX JHOO OCKOPOMTENBHBIX BBIPAKEHUH, Yrpo3 KHU3HH,



3/I0pOBbIO U UMYIIECTBY JOHKHOCTHOTO JIMIIA, & TAKXKE YIEHOB €r0 CEMbU;

2) OTCYTCTBHE BO3MOXKHOCTH MPOYHTATh KaKyIO-IMOO YaCcTh TEKCTA JKaIO0bI, (haMIIIHIO, HMS,
0TUYeCTBO (MOCIEAHEE - TIPU HATMYUH) U (HITK) TIOYTOBBIN apec 3asiBUTENIS, yKa3aHHBIC B xKalio0e.

B ciydae yctaHOBIIEHHS B XOJ€ WM IO pe3yJbTaTaM PacCMOTPEHMs KaJloObl NMPU3HAKOB
COCTaBa aJMUHHUCTPATUBHOIO IIPaBOHAPYUIEHWS WJIM IPU3HAKOB COCTaBa IMPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha PAacCMOTpPEHHE JKanod, He3aMeIIMTEIbHO HAIpPAaBIIsET
COOTBETCTBYIOILIME MaTepUajbl B OpraHbl IPOKypaTypBhl.

5.8. Iopsmox MHGOPMUPOBAHHUS 3asIBUTENS O PE3YIbTaTaX PACCMOTPEHHS KAJIOOBI.

He mno3gnee nHsA, cienyroomiero 3a JAHEM INPUHATHS PELICHUS, 3asSBUTENI0 B MUCbMEHHOU
dbopme H, 10 KENAHUIO 3aBUTENS, B JICKTPOHHOM (OpME HaNPaBIsETCS MOTUBUPOBAHHBIN OTBET O
pe3ynbTaTax pacCMOTPEHHS HKAJIOOBI.

B oTBete no pe3ynbraraM paccMOTPEHMS KanoObl YKa3bIBAKOTCS:

1) HaMEHOBaHUE OpraHa, MPeAOCTAaBIISIIOIIET0 MYHUIMIAIBHYIO YCIYTy, pacCMOTPEBIIETO
*anoOy, MOHKHOCTh, (pamMuiusi, UMs, OTUYECTBO (TMOCJEIHEe - MPU HAIMYMU) €ro JOJDKHOCTHOTO
JULa, MPUHSABLIETO pEelIeHHE MO kKanooe;

2) HOMep, Jara, MECTO MpPHUHSITHUS pPELIEHHs, BKIOYas CBEICHHUS O JOJDKHOCTHOM JIMIIE,
perieHue uin nercrue (0e31elcTBIE) KOTOPOro 00KaIyeTCs;

3) damunus, uMsi, OTYECTBO (MOCTIEAHEE - IPU HATUYWHN) WM HAMMEHOBAHUE 3asiBUTEIS;

4) ocHOBaHHUS JUIsl IPUHSTHS PEIICHHUS T10 Kalooe;

5) mpuHsATOE 10 Xanobe peleHue;

6) B ciyyae, eciu »anoba Npu3HaHa OOOCHOBAHHOM, - CPOKM YCTpPaHEHMs BBISBIECHHBIX
HapyIIEHU, B TOM YHUCJI€ CPOK MPEIOCTABICHUS Pe3ybTaTa MyHUIIUIIAILHON YCIIYTH;

7) cBeneHus 0 mopsAKe 00KaTOBaHUS MPUHATOTO IO JKajJ00e pelieHus.

OTBeT 1O pe3yapTaTaM pPACCMOTPEHHUS KalOObl MOJMUCHIBACTCS YIOJHOMOYEHHBIM Ha
paccMOTpeHHe KanoObl JOTKHOCTHBIM JIULIOM.

5.9. Iopsok 00kamoBaHUs PEIICHHS TI0 Kano0e.

3asBUTENb BIIpaBe 00XkKaJIOBaTh PELICHUS, IPUHSATHIC 110 PE3yJIbTaTaM PacCMOTPEHHUS Kano0bl,
B MOPSIJIKE, YCTAHOBJICHHOM JICHCTBYIOIIUM 3aKOHOATEILCTBOM.

5.10. IlpaBo 3asBUTENs HA TMOJYYCHHE WH(POPMAIMM W JIOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHHUS U PACCMOTPEHHUSI JKaJTOOBI.

3asgBUTENb UMEET MPaBO Ha MOJydeHHe WHGOpPMALMM U JOKYMEHTOB, HEOOXOJIUMBIX IS
000CHOBaHHUS U PACCMOTPEHUS HKaJOObI, €CIIM UHOE HE MPELyCMOTPEHO 3aKOHOM.

5.11. CnocoOb1 HHGOPMHUPOBAHUS 3asIBUTEIICH O MOPSIIKE TI0IaYU U pACCMOTPEHUS KAIOOBI.

Nudopmanus o nmopsake mojadv U pacCMOTPEHHUA KaloObl pa3Melnaercss Ha o(HUIHATLHOM
caiite aJIMUHUCTpAILNH MYHULUTIATHHOTO oOpa3oBaHus B nH(OPMAaLIMOHHO-
TEJIeKOMMYHUKAallMOHHOW cetu «MHTepHeT», Ha caidiTeé YHNOJHOMOYEHHOIO OpraHa B
nH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHer» (mpu Hamuuuu), EIITY, PITY,
MH()OPMALIMOHHBIX CTEHJAaX B TIOMEHIEHUSAX MpHeMa U BbAAYM JOKYMEHTOB, a TaKkke
MPEIOCTABISIETC HEMOCPEICTBEHHO COTPYJHUKAMHU YIOJHOMOYEHHOTO OpraHa Ipu JUYHOM
oOpallleHun 3asBUTENEH, TeaedoHaM Uil CIPaBOK, a TaKkKe B MHCbMEHHON (opMe MOYTOBHIM
OTIPaBJICHUEM JHOO0 PIEKTPOHHBIM COOOIICHUEM IO apecy, YKa3aHHOMY 3asBUTEIIEM.

5.12. Tlopsgok pocynebHoro (BHecyaeOHOTO) OOXalnoBaHUS pEHICHWH U JeHCTBUI
(Oe3neiicTBUS) YIOJHOMOYEHHOTO OpraHa, pPYKOBOJUTENS YIIOJIHOMOYEHHOTO oOpraHa Juoo
CIEIMAJIMCTa YIOJIHOMOYEHHOTO OpraHa OCYLIECTBIISIETCS B COOTBETCTBUM ¢ PDenepalbHbIM
3akoHOM Ne 210-®3, mnocranoBinenuem llpaBurtensctBa Poccuiickoit denepanuum ot 16.08.2012
Ne 840 «O mopsake mojaun M pacCMOTPEHHs >Kanod Ha pelieHus U JeiictBus (Oe3nelcTBue)
(benepanbHBIX OpPraHOB MCIOJHUTENBHOW BJIACTH M HUX JOJDKHOCTHBIX JIHUI, (eaepanbHbIX
TOCYJApCTBEHHBIX CIIYXKAIIUX, IOJDKHOCTHBIX JIMI[ TOCYAApCTBEHHBIX BHEOIOKETHBIX (DOHIOB
Poccuiickoit ®enepanny, rocylapCTBEHHBIX KOPIOpalMi, HAJEIEHHBIX B COOTBETCTBUU C
(benepadbHBIMH 3aKOHAaMHM TIOJIHOMOYMSMHU IO TPEIOCTABICHUIO TOCYIAapCTBEHHBIX YCIYT B
YCTaHOBJICHHOM cdepe NesTeTbHOCTH, U UX JAODKHOCTHBIX JIUI, OpraHU3allui, MpelyCMOTPEHHBIX
gactelo 1.1 cratem 16 @enpepanbHoro 3akoHa «OO OpraHumzaluM — MPeIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHULUTIAIBHBIX YCIYT», U UX paOOTHUKOB, a TAK)K€ MHOTO(QYHKIIMOHAIBHBIX
LEeHTpoB M mnocTaHoBieHueM Kosternn Anmunuctpanuu Kemeposckoit obmactu ot 11.12.2012



Ne 562 «O06 ycranoBnennn OCOOCHHOCTEH IMOJAYM M PACCMOTPEHHUS JKano0 Ha pelmeHHus U
nevictBusi (Oe3neiicTBHE) HCHOJHHUTEIBHBIX OPraHOB TocylapcTBEHHOW Biactu KemepoBckoi

oblmacth M HX JOJDKHOCTHBIX JIMII, a TaKKC TOCYIAPCTBCHHBIX TPAKIAAHCKUX CIyKalllux
KemepoBckoil 061acTu mpu NpeoCTaBICHUN TOCYIAPCTBEHHBIX YCIYT.

4, Oco0eHHOCTH BBINOJIHEHUS A/IMUHUCTPATHBHBIX Npoueayp (aeicTBuii) B
MHOTO()YHKIMOHAJBHBIX IEHTPAX NMPEAOCTABJICHHUSA I0CYJAPCTBEHHbIX M MYHHIMIIAJIbHbBIX
yeayr.

[IpenocraBinenne MyHununaibHou yciiyru B ML He mpeaycMOTpeHo.



[Tpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PETJIaMEeHTY
NPEOCTaBICHUS! MYHULIUIAIBHOW YCIYTH
«[IpenocraBnenne HHPOPMALIUH O pe3yabTaTaxX
C/IaHHBIX 9K3aMEHOB, Pe3yJIbTaTaX TECTUPOBAHUS
U MHBIX BCTYIHUTEIbHBIX UCTIBITAHUH,

a TaK)Ke O 3a4MCIICHUU B MyHUITUTIAIEHOE
00pa30BaTEIIbHOE YUPEKICHUEN

MyHI/IIII/Il'laJIbeIe YUpeKIACHUA prbeBCKOI‘O MYHHUIHMIIAJBHOI'0 OKpYyra,
NnpeaoCTaBJasAlomme HavdYajJdbHOC oﬁmee, OCHOBHOC oﬁmee, cpeanee oomiee 06pa3OBalme

Ne ni/mt oy

1. MynuunaisHoe Or0KETHOE 00111e00pa30BaTEeIbHOE YUPEKICHHE
«Cpennsist 001eoopazoBaTenbHas mrosia No 5y

652780, Kemeposckas o6i.,r. ['ypbeBck, yin. Kuposa, 41

2. MynuIunaisHoe Ka3eHHOE 00111€00pa30BaTEIbHOE YUPEKICHUE
«O0b1eobpazoBaTenbHas MIKOJIa-UHTEpHAT Ne 6
652780, KemepoBckast 00i1.,1. ['ypeeBck, yir. Jlenuna, 30

3. MyHuIMnaisHoe OF0KETHOE 00111e00pa30BaTEIbHOE YUPEKICHHE
«OcHoBHas 001meoOpazoBaTenpHas mkoa Ne 10»
652780, Kemeposckas 00:1.,r. I'ypbeBck, yi. 40 ner BJIKCM, 28

4, MyHuIMTIaIFHOE aBTOHOMHOE 00111€00pa30BaTeIbHOE YUPESKICHUE

«Cpennsist obmeoOpazoBaTenpHas mroa No 11y
652785, Kemeposckast 00:1.,r. 'ypbeBck, yi. Jlenuna, 90

5. MynuIunaisHoe OF0KETHOE 00111e00pa30BaTEIbHOE YUPEKICHHUE
«OcHoBHas 00meoOpazoBaTenbpHas mKoa N 15»
652780, Kemeposckas 00:1.,r. I'ypbeBck, yi. CamoBasi, 8

6. MyHuIunaibsHoe OF0KETHOE 00111e00pa30BaTEeIbHOC YUPESKICHHUE
«OcHoBHas 00meoOpazoBaTenbpHas mKoa No 16»
652780, Kemeposckast 00:1.,r. 'ypbeBck, yi. Jlenuna, 64

7. MyHuImnaisHoe OFKETHOE 00111e00pa30BaTEeIbHOC YUPESHKICHHUE
«Cpennsis obmeoOpazoBaTenbHas mKoa No 25
652770, Kemeposckas 0611.,r. Canaup, yn. Komcomonsckas, 7

8. MyHununaibHoe OIoKeTHOE 00111e00pa30BaTeIbHOE YUPEKICHUE
«OcHoBHas 001meoOpa3oBaTenbHas mKoa No 26y
652770, KemepoBckas o6u.,r. Canaup, yn. ['arapuna, 102

9. MyHununazpHoe OI0KeTHOE 00111e00pa30BaTeIbHOE YUPEXKICHHE
«Pa3nonpHUHCKAs OCHOBHAs 00IIe00pa3oBaTeIbHas IIKOJIa»
652765 I'ypbeBckuil p-H,11.Paznonensiid, yn. @ypmaHosa, 2

10. MyHununaipHoe OroKeTHOE 00111e00pa30BaTeIbHOE YUPEKICHUE
«CocHOBCKasl cpeiHsst 0011eo0pa3zoBaTeNibHAs IIIKOJIA
652793 I'ypbeBckuit p-H, c.CocHoBka,yn.[lymknna9

11. MyHununaipHoe OIoKeTHOE 0011e00pa30oBaTeIbHOE YUPEKICHUE
«Mautocanaupckas cpesinsis o01eoopa3oBarenbHas MKOJIa
652774 I'ypbeBckuil p-H,c.Manas Canaupka, yn.Tpakrosas,1-a

12. MyHunumnaipHoe OroKeTHOE 0011e00pa30oBaTeIbHOE YUPEXKICHUE
«HoBonectepeBckas cpenHss 001eoopazoBaTeIbHas IITKOJIA




652790 I'ypbeBckuii p-H,c.HoBonectepeso, yi.lllkonpHas.3

13.

MyHununaipHoe OrKeTHOE 0011e00pa3oBaTeIbHOE YIPEKICHUE
«["opckuHCKast oCHOBHAsI 00111e00pa30BaTEIIbHAS IIKOJIAY
652792 I'ypbeBckuii p-H, c¢.l'opckuno, yin.PeBontonmonnas , 41

14.

MyHununaipHoe OIoKeTHOE 001e00pa3oBaTeIbHOE YIPEKICHUE
«Ypckas cpennsist 00meo0pa3oBaTesbHasT IIKOJIA»
652764 I'ypbeBckuii p-H,11. Ypck,yia.CraxanoBckas , 36

15.

MyHuunaibsHoe Ka3eHHOE 00111€00pa30BaTEIbHOE YUPEKICHUE
«KynebakuHckas HauaiabHas o011e00pa3oBaTeIbHas IKOIA»
652797 I'ypbeBckuii p-H,c.Kynebakuno, yn.Mononexunas, 7

16.

MyHuIunaibsHoe Ka3eHHOE 00111€00pa30BaTEIbHOE YUPEKICHUE «YP-
benapeBckas HagasibHast 0011e00pazoBaTebHasK KO
652798 I'ypbeBckuii p-H,c.Yp-benapu, yn.Hosas, 1




[Tpunoxxenue Ne 2

K aJIMUHUCTPATHBHOMY PETJIAMEHTY
NPEOCTaBICHUS! MYHULIUIAIBHOW YCIYTH
«[IpenocraBnenne HHPOPMALIUH O pe3yabTaTaxX
C/IaHHBIX 9K3aMEHOB, Pe3yJIbTaTaX TECTUPOBAHUS
U MHBIX BCTYIHUTEIbHBIX UCTIBITAHUH,

a TaK)Ke O 3a4MCIICHUU B MyHUITUTIAIEHOE
00pa30BaTEIIbHOE YUPEKICHUEN

3asBiIcHUE
Ha MIpeJoCcTaBIeHUuEe HH(POPMAIIMH O pe3yJibTaTaX CIaHHBIX IK3aMEHOB,
pe3yibTaTax TECTUPOBAHMS U UHBIX BCTYMUTEIBHBIX UCTIBITAHUI

InpexTopy/PyKOBOONTEII0

(HaMMeHOBaAHME MYHMIMIIAJIBHOT'O 0O0pas0BaTEJILHOI'O
yupexneums ¥/ YIOJHOMOUEHHHI OpTaH)

(®.11.0. (nocyenHee — INpPM HaJIUUMM) 3aSBUTEJIS)

(mouToBHIM anpec)
3agaBJjieHue

A,

(®.11.0. (nocynenHee — IOPM HaJIMUMM) 3BaSBUTEJIS)
opouy IPpenoCTaBUThL MHOOPMALMIO O pe3yJibTaTax CIOAaHHBIX MHOK (MOMM pefeHKOM)

(®.11.0. (nocynenHee — IOpPM HaIMuMM), TOLO POXIOeHMUS pebeHKa)

(PK3aMEHOB, TECTMPOBaHMS, MHBIX BCTYIMTEJIbBHBIX MCIBEITaHUM)

IHaTa IToonuce

KoHTakTHEM TejedoH




[Tpunoxxenue Ne 3

K aJIMUHUCTPATUBHOMY pETJIaMEeHTY
NPEOCTaBICHUS! MYHULIUIAIBHOW YCIYTH
«[IpenocraBnenne HHPOPMALIUHU O pe3yabTaTaxX
C/IaHHBIX SK3aMEHOB, Pe3yJIbTaTaX TECTUPOBAHUS
Y MHBIX BCTYIHUTENBHBIX UCIIBITAHUH,

a TaKk)Ke O 3a4MCIICHUU B MyHUITUTIAIEHOE
00pa30BaTEIIbHOE YUPEKICHUEN

3asBiIcHUE
Ha MIpeJoCcTaBIeHUuEe HH(POPMAIIH O 3aYUCIICHUN
B MyHUILIMTIAILHOE 00Pa30BaTEIbHOE YUPEKICHUE

InpexTopy/PyKOBOONTEII0

(HaMMeHOBaAHME MYHMIMIIAJIBHOT'O OD0pas0BaTEJILHOI'O
yupexneHms ¥/ YIOJHOMOUEHHHI OpTaH)

(®.11.0. (nocyenHee — IOpPM HaJIUMUMM) 3aSBUTEJIS)

(mouToOBHIM anpec)
3agaBJjieHue

A,

(®.M1.0. (mocyenmHee — MNPM HAJIUUUM) 3a9BUTEJIA)
Opowy MNPenoCTaBUTh MHOOPMALMIO O 3auMCJIEHMM B MYHUIMIIAJIbLHOE oO0paszsoBaTEJIbHOE
yUpexmeHue

(HaMMeHOBaHME yUYpEeXIeHMS)

(®.1.0. (mocryenHee — OpPM HaJIMUMM) pebeHKa)

IHaTa I[Toonuce

KoHTakTHEM TejedoH




[Tpunoxxenue Ne 4

K a/IMUHUCTPATHBHOMY pErilaMEeHTY
NPEOCTaBICHUS! MyHULIUTTAIIBHOW YCIYTH
«[IpenocraBnenne HHPOPMAIIUH O pe3yabTaTaX
C/IaHHBIX SK3aMEHOB, Pe3yJIbTaTaX TECTUPOBAHUS
Y MHBIX BCTYIHUTEIBHBIX UCIIBITAHUH,

a TaK)Ke O 3a4MCIICHUU B MyHUITUTIAIEHOE
00pa30BaTEIIbHOE YUPEKICHUEN

YBenomiieHue
3asBUTEIIO 00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIAILHON YCIIYTH
YBaxaemasd (bIi1) !

(®.11.0. (mocJyemHee — OPM HAJIMUMM) 3BaSABUTEJIA)
YBemomigeM Bac o ToOM, UTO

(Ha3BaHMeE OpIraHM3aALUM)
He MOXEeT MPEelOoCTaBUTH BaM MyHMUMIIAJIBHYK YCIIYyT'y B CBS3U C

(yxkazaTp ONPpUUMHY OTKa3a)

B COOTBETCTBMM C BammMm =3asgpBJjieHMEM OT

(maTa nomaum 3asaBJIEHUSA)

IHaTa

(DOJDXKHOCTE CIelMaimcTa) (mogmnmch CIeLuMaJnucTa)



ITpunoxxenne Ne 5

K aAMUHUCTPATUBHOMY PErIaMEHTY
IIPEIOCTABIICHNS] MYHULIUIIAJIBHON yCIIyTU
«[IpenocraBnenne HHPOPMALIUH O pe3yabTaTaxX
C/IaHHBIX 9K3aMEHOB, Pe3yJIbTaTaX TECTUPOBAHUS
N NHBIX BCTYIIUTCIIbHBIX PICHLIT&HPIFI,

a TaKKC O 3a4YMCJIICHUMH B MYHUIIUIIAJIBHOC
00pa30BaTEIIbHOE YUPEKICHUEN

(TIoJTHOE HAaMMEHOBaHUE OpraHa MECTHOTO CaMOYIIPABIICHNUS)

oT
(®.1.0. (npu HaMMYKMK) TPasKIAHUHA TIOJTHOCTHIO)
(ampec npoKuBaHMA I'paXkIaHIHA)
(xoHTaKTHBIH TenedoH, anpec ANEKTPOHHOI
MIOYTHI, TOYTOBBIN azpec)
3asBieHue

00 ucmpaBlieHUU OUIMOOK U OTIEYaTOK B IOKYMEHTaX, BbIAAHHBIX
B pe3yJabTaTe NMpeA0CTaBICHHS] MyHUIIMITAILHOM yCIIyru

[Ipomry ucnpaBuTh OmMKMOKY (OTIEUATKY) B

(pPeKBHU3UTHI JOKYMEHTA, 3asIBJICHHOTO K UCIIPABIICHUIO)

OomMrO0YHO YKA3aHHYI0 HH(POPMAITHIO

3aMCHUTH Ha

OcHoBaHME 1] UCIIPABJICHHS OITUOKHU (OTICUATKH ):

(ccpliKka Ha TOKYMEHTAIUIO)

K 3asBnenwnto MpujIararoTcAa CICAYromue JOKYMCEHTHI 110 OITUCH:

1.
2.

(moamuce) (pacmugpoBKa MOAMKUCH)

Hcnonuurens:
Tenedon:
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